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IIpunoxxenne Nel
k [TocTaHOBNIEHHIO aAMUHUCTPALIUH
MYHHUIMIAIBHOTO 00pa30BaHus
«CBepaI0BCKOE TOPOACKOE TTOCETICHUE)
BceBonokcKkoro MyHUIMNAIBHOTO paioHa
Jlenunrpasckoii odbmacti

oT Ne

IIpoexkT aIMUHHCTPATHBHOIO perjiaMeHTa
0 NMPeJ0CTABJICHHI0O MyHUIIUNIAJAbHOM yeiayru «IlpegocraBienue npasa Ha

pa3MeleHre HeCTAllHOHAPHOI0 TOProBOro 00beKTa Ha TePPUTOPHH
MYHHIMIIAJIBHOI0 00pa3oBanus «CBepyIOBCKOE FOPOACKOE NOCEIeHUe»
BceBo0J10:KCKOr0 MyHHIIMIIAJBLHOTO paiioHa JIeHuHrpaackoi odaacTm»

1. O0uIMe mMoJI0KeHu s

1.1. PermameHT ycraHaBiuMBaeT TOPSAOK M CTAaHAAPT  IPEIOCTABIICHMS
MyHuULMnaiabHo ycinyru «llpenocraBieHne mpaBa Ha pa3sMEIIEHHE HECTalMOHAPHOTO
TOPrOBOrO OOBEKTa Ha TEPPUTOPUM MYHHUIMIMAIBLHOTO oOpa3oBaHus «CBepsIOBCKOE
TOPOACKOE TIOCEIIEHHE» BCEBOJIOKCKOr0 MYHHMIUNAIBHOTO paiioHa JIeHuHrpamackou
obsiactiy» (anee — MyHHUIUTIATbHAS YCITyTa).

1.2. 3asBUTENISIMU, UMEIOIIIMMU TIPABO Ha MOJYyUYCHHE MYHUIIUIIAILHON YCIyTH, (1anee
— 3aBUTEIb) SBIIAIOTCS:

- (uznueckue nuNa;

- FOPUIUYECKUE JINLIA;

- UHAUBU]IyaJIbHbIE IPEANPUHUMATEIH.

[IpeacTaBisiTh HHTEPECHI 3aBUTENS UMEIOT IPABO:

OT UMEHH (PU3NYECKUX JIHII;

- 3aKOHHbBIE IIPEICTaBUTENN (pomoutenu, YCBIHOBUTEIIH, OIIEKYHBbI)
HECOBEPIIECHHOJIETHUX B Bo3pacTe a0 14 ner;

- OIIEKYHBI HE/IEECIIOCOOHBIX TPaXK/IaH;

- IPEACTABUTENH, JACUCTBYIOIIME B CHJIY IIOJJHOMOYMW, OCHOBAaHHBIX Ha
JNIOBEPEHHOCTH I JOTOBOPE;

OT UMEHH IOPUINYECKUX JIUILL:

- JIMua, JEUCTBYIOIIME B COOTBETCTBUM C 3aKOHOM WJIM Yy4YpEAUTEIIbHBIMU
JOKYMEHTaMU OT UMEHH FOPHUINYECKOTO JUla 0€3 JOBEPEHHOCTH;

- TPEACTABUTENM IOPUAMYECKUX JIMI[ B CHIIy T[OJHOMOYMM HAa OCHOBAHHH
JNOBEPEHHOCTH I JOTOBOPA;

- OT UMEHHU UHAUBHIYaJbHBIX NPEANPUHUMATEIICH:

- TPEACTAaBUTENIM WHAWBHUAYAJbHBIX MPEANPUHUMATENECH B CUIy IOJHOMOYHN Ha
OCHOBaHHH JIOBEPEHHOCTH WJIA IOTOBOPA.



1.3. Uudopmaiusi 0 MecTax HaXOXACHHUS OpraHa MECTHOTO CaMOYTMpaBJICHHUS
(manee — AIMHUHUCTpANNSA), TPEIOCTABISIONIETO MYHUIIMTIATBHYIO yCIyTy, OpraHu3alln,
yYacTBYIOIIMX B MPEAOCTaBICHUU yciayru (manee — OpraHum3aiii) U HE SBISTFOIIMXCS
MHOTOQYHKITMOHATBHBIMA  IICHTPAaMH  TPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, rpadukax paOoThl, KOHTaKTHBIX TelepoHOB M T.1. (manee -
CBEJICHUS MH(POPMAIIMOHHOTO XapaKTepa) pa3MeIaeTcs:

Ha CTEHJaX B MECTax MPEeJOCTaBICHUS MYHUIIMTIATHHON YCIYyTH U YCIYT, KOTOPHIE
SIBJISFOTCS. HEOOXOJIUMBIMH M OOS3aTCIBbHBIMUA I TIPEIOCTABICHUS MYHHUIIUITATLHON
YCIIyTH;

Ha noprane AamuHucTpanmu: http:// www.sverdlovo-adm.ru.

Ha caiite ['ocymapcTBEHHOTO OIOKETHOTO yupexaeHus JleHuHrpaackon obimactu
«MHOTOpYHKITMOHATBHBINA IIEHTP MPEIOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIAIIATBLHBIX
yeayr» (nanee - I'BY JIO « M®Ly): http://mfc47.ru/;

Ha [loprame rocymapCTBEHHBIX W  MYHUUUOAIbHBIX  yciayr  ((QyHKUUN)
Jlenunrpaackoir obmactu (manee - III'Y JIO)/ma EnuHoMm mopTane rocyIapCTBEHHBIX
yeayr (nanee - EINTNY): www.gu.leNeobl.ru, www.gosuslugi.ru;

B TOCyJapCTBEHHOW WH(MOpMaMOHHONW cuctemMe "PeecTp rocyaapcTBEHHBIX |
MYHUIUNATBHBIX yCayT (dyHkiuit) JIeHuHrpaackon obnactu (nanee - Peectp).

2. CtaHaapT npeaocTaBjieHlss MyYHUIUNIAJIbHON YCIyTH

2.1. IlotHOE HaMMEHOBaHKWE MyHULMIAILHON ycnyru: «lIpegocraBnenue mpasa Ha
pa3MellleHHe HECTAI[MOHAPHOTO TOPTOBOTO OOBEKTa Ha TEPPUTOPUH MYHUIIUIAIBHOTO
oOpazoBanus «CBepAJIOBCKOE TOPOJCKOE MOCEIeHNe» BCeBOI0KCKOro MyHHUIIMIAIBHOTO
pationa JIeHHHrpaackoit 00macTy.

2.1.1. CokpameHHoe HaMMEHOBaHHE MyHHUIMNANbHOW yciyru: «lIpenocraBienue
MpaBa Ha pa3MeNIeHNUE HECTAITMOHAPHOTO TOPTOBOTO OOBEKTAY.

2.2. MyHUIIMNIATBHYIO YCIYTY MPEIOCTABIACT: aAMUHUCTPALMS MYHULMOAIBHOTO
obOpazoBanusi «CBEpIAJIOBCKOE TOPOJCKOE MOCEICHNE» BCeBOI0KCKOT0 MYHHIIUTAIBHOTO
pationa Jlenunrpaackoit oonactu (ganee — AIMUHUCTPALIHS).

3asBiIeHUE HA MOJMYYEHUE MYHHUIMIAIBLHON YCIYIM C KOMILIEKTOM JOKYMEHTOB
IPUHUMAETCS:

1) npu TUYHOM SBKE:

B AJIMUHUCTpalNH;

B punmanax, otaenax, yaaieHHsx padounx mectax I'bY JIO "M®I]";

2) 0€3 TMYHOMU SIBKU:

MOYTOBBIM OTIPABJICHUEM B AIMUHUCTPAIIUIO;

B QJICKTPOHHOM (hopme uepe3 TuuHbIi kabunet 3asButens Ha [1I'Y JIO/EITY

3asBUTENb HMEET NpPaBO 3alucaThCsl HAa NPUEM [JIsl [OJa4yd  3asBJICHUS O
MPEIOCTABICHUN YCIIYTH CICTYIONTUMHU CIIOCO0aMHU:

1) mocpenctom III'Y JIO/EIITY - B Anmunuctpanuio, B MOII;

2) o Tenedony - B AaMuHUCTpanmo, B MOI];

3) mocpeactBoM caiita ML/ Anmunucrpaiuu - B M®Ll/ AnMuHECTpaIuio.


http://www.sverdlovo-adm.ru/
http://www.gosuslugi.ru/

Jlist 3amucy 3asiBUTENh BRIOMpaAET Jr00BIe CBOOOHBIC IS MpUEMa JIaTy W BpeMs B
npenenax ycraHoBiIeHHOro B AamuHuctpauuu win M®OI] rpaduka nmpuema 3assBUTENEH.

2.2.1. B menax mpenocTaBieHUs] MyHUIUITAIIBHOW YCIYTH YCTAHOBJIEHUE JINYHOCTH
3asBUTEIISI MOYKET OCYILECTBIIATHCA B XOJI€ JUYHOTO MPHEMA TIOCPEICTBOM MPEIbABICHUS
nmacropta rpaxnaanuHa — Poccuiickoit  ®dexepanuu mu00  HMHOrO  JIOKYMEHTA,
YIIOCTOBEPSIOMIETO JIMYHOCTh, B COOTBETCTBMU C 3aKOHOJATEIBLCTBOM PoccuucKou
denepanum.

2.2.2. 1lpy mnpenoCTaBiICHUHM MYHHUIMIAIBHON YCIYrd B 3JIEKTPOHHOM (dopme
UaeHTU(UKAIUS U ayTeHTU(DUKAIIAS MOTYT OCYIIECTBISATHCS MMOCPEICTBOM:

1) emuHoW cHCTeMBbl WACHTHPUKAIMM W ayTEHTU(UKAIUU WM  HHBIX
rOCyJapCTBEHHBIX  MH(POPMAIMOHHBIX  CHCTEM, €CJIIM TaKW€ TOCYJapPCTBEHHBIC
nH(OpMAIMOHHBIC CUCTEMBI B ycTaHOBJIeHHOM [IpaBuTtenbctBoM Poccuiickoit deaepanmu
MOpSAAKE OOECIeUnBAIOT B3aMMOJICMCTBUE C €IMHOM CHUCTEMOM HWICHTHU(HUKAIIUU U
ayTeHTU(PUKAIIUU, TIPU YCIOBUU COBIIAJICHUS CBEJEHUN O (PU3NYECKOM JIMIIEC B YKa3aHHBIX
MH(POPMAITMOHHBIX CUCTEMAX;

2) eauHOW cHUCTeMbl UACHTUPUKALIMM U  ayTeHTUPUKALMM U  €IUHOU
MH()OPMAIIMOHHOW CHUCTEMBbl TNEPCOHAJBHBIX JaHHBIX, OOecrmeyuBawIIei 00padoTKy,
BKJIIOYass cOOp M XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JAHHBIX, UX MPOBEPKY U
nepeaayy nHGOpPMaIUKU O CTEMIEHU UX COOTBETCTBUSI MIPEAOCTABICHHBIM OMOMETPUUYECKUM
MEePCOHATBLHBIM JaHHBIM (DU3UUYECKOTO JIUIIA.

2.3. Pe3ynbTaToM NpeaoCTaBICHUS MYHHUIIMNIATLHON YCIyTH SIBJISETCS:

- MIPUHATHE PEIICHUS O pa3MENICHUU HECTAIMOHAPHOTO TOPTOBOr0 0OBEKTA (1ajee
— npaBo Ha pa3memnienue HTO);

- IPUHATHE PEIICHUS 00 OTKA3€ B NMPEJOCTABICHUH MYHULIUITAILHON YCIYTH.

Pesynbrar mnpenocTaBieHHs MYHUIMIIAIBHOM  yCIyru mpeaoctaBisercs (B
COOTBETCTBHUM CO CIOCOOOM, YyKa3aHHBIM 3asBUTEJIEM TMpU TOJayYe 3asiABJICHUS U
JIOKYMEHTOB):

1) npu mM4YHOM sIBKE:

B AIMUHUCTpALIHIO;

B (humanax, oTaenax, yaaleHHbX pabounx mectax ['BY JIO "M®IT";

2) 6e3 TUYHOM SIBKU:

MMOYTOBBIM OTIPABICHUEM;

Ha aJIpEC JIEKTPOHHOW MOYTBHI;

B AJICKTPOHHOM (hopme uepe3 TuuHbIi kabunet 3asButens Ha [1I'Y JIO/EITY.

Ecnu B pe3ynpTare NpenoCTaBieHUs MyHUIUIIAIIBHOW YCIIYTH MPU MOJIOKUTEIbHOM
perieHnn (OpMHUPYETCsl peecTpoBasi 3amuch B MHGOPMAIIMOHHON CUCTEME, TO pe3yibTaT
YCIYTH, B TOM YHUCJIE HOMEP PEECTPOBOM 3aMMCH, HAIMPABIAECTCS M XPAHUTCS B JIMYHOM
kabunete 3asButens Ha [1I'Y JIO/EIITY (npu HalIW4Yuu TEXHUYECKON BO3ZMOXKHOCTH).

2.4. Cpok mpenoCTaBiCHUS MYHMIUMIIAJBLHONW YCIYTM COCTaBiIsIeT He Ooiiee 28
pabouux HEW ¢ AaThl NOCTYIIEHUS (PETuCTpalim) 3asBJICHUS B A IMUHUCTPAIUIO.

2.5. [IpaBoBbie OCHOBaHUS JJIsl TPEAOCTABICHUS MYHHUIIUIATLHON YCITyTH.

- ®enepanpabiii 3ak0H OT 28.12.2009 Ne 381-d3 «O6 ocHOBax rocyaapCTBEHHOTO
pPETYJIMPOBAaHUS TOPTOBOM AeATENbHOCTU B Poccuiickoit denepanumny;



- IlocranoBnenue IlpaBurensctBa Poccuiickoit ®eneparuu ot 29.09.2010 Ne 772
«O0 yTBep)KIEHMM TPaBUJ BKIIOYEHHS HECTAIIMOHAPHBIX TOPTrOBBIX OOBEKTOB,
PACIIOJIOKEHHBIX HA 3€MEJIbHBIX YYacTKaxX, B 3/IaHUSAX, CTPOEHUSAX M COOPYKEHHUSX,
HaxOJAIIMXCS B  TOCYJapCTBEHHOM  COOCTBEHHOCTH, B  CXEMY  pa3MeIleHUs
HECTallMOHAPHBIX TOPTOBBIX OOBEKTOBY;

- Pacnopsixenne IlpaButensctBa Poccuiickoir @Penepaumu ot 17.12.2009
Ne 1993-p «O0 yTBep>KIEHUU CBOJIHOTO MEPEYHs MEPBOOYEPEIHBIX T'OCYIaPCTBEHHBIX U
MYHUIUINAIBHBIX YCIIYT, MPEA0CTABISAEMbIX B 3JIEKTPOHHOM BUJEH.

2.6. UcuepmnpiBaronyii nepedyeHb JAOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM  WHBIMA  HOPMATUBHBIMU  TPAaBOBBIMM  aKTaMH IS
IIPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, TOMJIEKAIIMX [TPEICTABICHHIO 3asIBUTEIIEM:

1) 3asgBieHHE O TMPEAOCTaBICHUU YCIYyrM 1O (¢GopMe B COOTBETCTBHUH C
npuioxkenueM Ne 1 k HacTosEMy pErJIaMEHTy:

npu obpameHnn B AgMuHUCTpaImio 1 MO HeoOXoauMo NMpeabsIBUTh JOKYMEHT,
YIOCTOBEPSIOIIUN JINYHOCTD:

- 3aABUTEINIA, TMPEACTABUTENS 3asBUTENsS, B Clydae, Korga IOJHOMOYHMS
YIOJIHOMOYEHHOIO JIMI[A MOATBEPKICHBI I0BEPEHHOCTHIO B POCTOI MUChbMEHHOU (hopme
(macnopt rpaxxnanuHa Poccuiickoit ®enepanuu, nacnopt rpaxaannna CCCP, BpemenHoe
YAOCTOBEPEHUE JMYHOCTH TrpaxnanuHa Poccuiickoit ®enepamuu no ¢opme N 2I1,
yIO0CTOBEPEHUE JTUYHOCTH BOEHHOCTYKaiero Poccuiickoit @eaeparun);

- IHOCTPAaHHOTO T'pak/laHWHa, JInla 0e3 rpa)k1aHCTBa, BKJIIOYask BUJI HA KUTEJIbCTBO
1 yAOCTOBEpEHHUE OCKEHIIA;

- TOKYMEHT, 0()OpMJICHHBI B COOTBETCTBUH C JACHCTBYIOLIUM 3aKOHOJATEIbCTBOM,
MOATBEP)KAAIOIINN HAIMYME Yy MPEACTABUTENS MPaBa JACHCTBOBATh OT JULA 3asBUTEISA U
ONPENEISAIOIUN YyCIOBUS U TPAHUIBI PEAM3allMy IIpaBa IPEACTABUTENS HA MOJYyYEHHE
rOCy/IapCTBEHHON YCIIYTH, €ClIM C 3asBJIECHUEM OOpallaercs NMpeAcTaBUTEIb 3asiBUTENS.
[IpencraBuTens 3adABUTENS M3 YUCIA  YNOJHOMOYEHHBIX JIMI  JOMHOJHUTEIBHO
MPEACTABISIET TOKYMEHT, YIOCTOBEPSIOIINI JIUYHOCTD.

2) TOKyMEHT, OpOPMJIEHHBII B COOTBETCTBHUH C JIEHCTBYIOIINM 3aKOHOIATEIBCTBOM,
MOATBEP)KAAIOIINN HAJIMYUE Yy MPEACTABUTENS MpaBa JACMCTBOBATh OT JULA 3asBUTENS U
ONPENEISIOIUN yCIOBUS U TPaHUIBl pealn3alyy MpaBa MPEACTABUTENS Ha IOJyYECHHE
MYHULMINIATBHOM YCIyTH, €CJIM C 3asBJICHUEM OOpallaeTcsl MpeICTaBUTENb 3asBUTEIS -
JIOBEPEHHOCTh WJIM JIOTOBOp, MPHUKA3 O HAa3HAUYECHHH, PEIICHUE COOpaHus, COJAEpIiKallue
MOJIHOMOYHMSI TpeACTaBUTENs (MPpU OOpallleHUH 3a MPEAOCTaBICHUEM TOCyAapCTBEHHOU
YCIIYTH TPEJICTaBUTENS 3asBUTENS, TIOJIHOMOUYUSI KOTOPOTrO OCHOBAHbI Ha JOBEPEHHOCTH),
YIAOCTOBEPEHHYI0 B COOTBETCTBMM € NMYyHKTOM 4 crtatbu 185.1 I'paxagaHckoro kouaekca
Poccuiickon denepanuuy;

3) cuTyalMOHHBIN TUIaH 3€MEJIbHOr0 y4acTKa, rjae ranupyercs pazmenienue HTO
¢ ykazanueM mecta pacnosioxkenuss HTO.

2.7. WcuepnbIBalOIMil TMEpeUYeHb JOKYMEHTOB (CBEIEHUM), HEOOXOIUMBIX B
COOTBETCTBHUM C 3aKOHOJATEIbHBIMHA WJIA HHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTAMM JIJIS
NPEJAOCTABICHUS  MYHULMIAJBHON  YCIyTH, HaxOIAIIUMXCS B  PacCHOpPsSKEHUU
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJIECHHUS U IOJIBEIOMCTBEHHBIX
UM OpraHm3aiuii (3a UCKIIOUYEHUEM OpTraHu3allii, OKa3bIBAIOUINX YCIyTH, HEOOXOANUMbIE



U 00s3aTeNbHbIE JUIS TPEIOCTABICHUS MYHUIMNAIBHON YCIyTd) U MOJJICKAIINX
NPEICTABICHUIO B pAMKAX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICUCTBHUS.

CrpykrypHOE noapazaeneHue AJIMUHUCTPALU, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUIMNIATBHOM  yCIyrd, B  paMKax  MEXBEJOMCTBEHHOTO  HWH(OPMAIMOHHOIO
B3aUMOJCHUCTBUS I  NPEAOCTABICHUS MYHULMNAIBHOM  YCIYTH  3alpalinBacT
CIeAYIOIINE JOKYMEHTHI (CBEICHUS):

1) BeimucKy w3 EAuMHOro rocygapcTBEHHOTO peecTpa IOPUAMYECKUX JIMI[ WM
EnuHOro - rocymapCTBEHHOTO  peecTpa  HMHAMBUAYAIbHBIX  MPEANPUHUMATEIIEH,
(manee - Beimucka u3 EI'PYOJI/EI'PUIT);

2.7.1. 3asBuTeNb BHOpPaBE MNPEICTABUTH JOKYMEHTBHI (CBEACHMS), YKAa3aHHbIE B
MYHKTE 2.7 HACTOSIET0 PErJIaMeHTa, 10 COOCTBEHHOM MHUITUATHBE.

2.7.2. 1lpu npenocTaBieHUN MYHUIIMIAIBHON YCIyrH 3amperiaercs TpeOoBaTh OT
3asBUTENA:

IpEJCTaBICHUS JOKYMEHTOB W HWH(OpMAalMKd WM OCYIIECTBICHUS JEWCTBUH,
MPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, pPETYJUPYIOUIMMU OTHOUIEHUS, BO3HUKAIONIME B CBS3U C
MPEA0CTABIEHUEM MYHUIIUIIATILHON YCIYTH;

IpEACTaBlICHUs] JOKYMEHTOB M HWH(GOpMAaIMU, KOTOPbIE B COOTBETCTBHM C
HOPMAaTUBHBIMU  IIpaBOBbIMU  akTtamMu Poccuiickoi ®enepanyu, HOPMATUBHBIMU
MPaBOBBIMH aKTaMu cyObekToB Poccuiickoit denepaniud 1 MyHUIUIIAIbHBIMU PaBOBBIMU
aKTaMHM HaxXOJATCS B PACIOPSIKEHUU TOCYJApPCTBEHHBIX OPraHoOB, IMPEAOCTaBIISIOIIMX
rOCyJapCTBEHHYIO YCIYTY, HHBIX TOCYAApPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
caMOyIpaBlIeHUs! M(WUJIM) IOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CAMOYIpPaBJECHUS  OpPraHMu3alui, y4YacTBYIOIIMX B  IPEJOCTABICHHUH
rOCyJapCTBEHHBIX WJIM MYHHMIMNAIBHBIX YCIYr, 3a HWCKIIOYEHHEM JOKYMEHTOB,
yYKa3aHHBIX B 4acTu 6 crateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHu3anuy NpeaoCTaBIEHUS TOCYJapCTBEHHBIX M MyHUIMIAIBHBIX YCIyr» (Hajee
— @enepanbHblil 3akoH Ne 210-D3);

OCYILIECTBJICHUS JIEUCTBUMA, B TOM UHCIE COIJIACOBAHUM, HEOOXOAMMBIX JIJIsi
MOJIyYEeHUS] MYHUUMINAIBHBIX YCIYr M CBA3AHHBIX C OOpalleHHueM B HMHbBIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPABJEHUS, OpPraHU3ALMH, 3a
UCKIIFOUEHHEM TIOJyYEeHHs] YCIyr M MOJyYeHHs JOKYMEHTOB M  HMH(pOpMaIUH,
MPEACTABISIEMBIX B PE3YyJIbTATE MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
yKa3aHHbI€ B yacTh |1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3;

IpEICTaBICHNUs JOKYMEHTOB U MH(OpMAaIMH, OTCYTCTBUE U(UJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bplBaJIUCh MPU TMEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JI MPETOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, MO0 B MPEAOCTaBICHUU
MYHULIMNATBHOMN yCIIYTH, 3a UCKIIFOUEHUEM CIIyYaeB, PETyCMOTPEHHBIX TyHKTOM 4 4acTu
1 ctateu 7 deaepanpHoro 3akoHa Ne 210-PD3;

IOpeacTaBlieHuss Ha OyMaXHOM HOCUTEIE JOKYMEHTOB U  HHdOpmaiuuy,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4YaeB, €CIIU
HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JHOO0 MX H3BSITHE SBISETCS HEOOXOAUMBIM



YCJIOBUEM IPENOCTABICHNUS] MYHUIMIIAJBHON YCIYTH, U MHBIX CIy4aeB, YCTAHOBJIEHHBIX
(benepaibHbIMU 3aKOHAMH.

2.7.3. Ilpu HacTyIJIEHUU COOBITUM, SABJISIFOIIMXCSI OCHOBAHUEM IS MIPEIOCTaBICHUS
MYHULHANAIBHON YCIIyT¥, AAMUHUCTPALNS, NPEIOCTABISIONIAas MyHUIUITAIBHYIO YCIYTY,
BIIpPaBeE:

1) mnpoBOAUTH MEpPONPUSATHUS, HAIMpaBiICHHbIE Ha MOJATOTOBKY pe3yJbTaTOB
MIPEAOCTABICHNS] MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJIE HANPaBIATh MEKBEIOMCTBEHHbIC
3aIpocCkl, MOJIYy4YaTh HA HUX OTBETHI, MOCJE YETO YBEAOMIIATH 3aSIBUTENIS O BO3MOKHOCTHU
IIoJaTh 3ampoc O IMPENOCTABICHUM COOTBETCTBYIOIIEH YCIYIH Uil HEMEIJIEHHOI'O
IIOJIyYEHHMs pe3ysibTaTa IPEAOCTABICHUS TAKOU YCIIyTH;

2) npy YCIOBUM HAJUYMs 3alpoca 3asiBUTENS O MPENOCTABICHUN MYHULIAIIAIBHON
YCIYTH, B OTHOLICHUM KOTOPOW Y 3asABUTEISA MOTYT IIOSABUTHCS OCHOBAaHHs Ui €€
NpeloCTaBlIeHUsT €My B OyaylleMm, MpOBOJUTh MEpPONPUATHS, HANpaBlICHHbIE Ha
dbopMupoBaHUEe pe3ysibTaTa MPEJOCTABICHUS COOTBETCTBYIOIIEH YCIYTdM, B TOM YHCIIE
HaIpaBJIsATh MEXKBEIOMCTBEHHBIE 3alpOChl, MOJy4YaTh HAa HUX OTBETHI, (HOPMHUPOBATH
pe3yJIbTaT NPENOCTABICHUS COOTBETCTBYIOLIEW YCIYI'M, a TaKXe MPEIOCTaBIATh €r0
3assBuTeNto ¢ ucnodp3oBanuem EINIY/IITY JIO u yBeqomiiaTh 3aBUTENS O IPOBEICHHBIX
MEpONPUATHSAX.

2.8. HcuepnbiBamomuid  NEPEYECHb  OCHOBAaHUW  JJII  NPUOCTAHOBJICHUSA
MPENOCTABICHNAS MYHULMNAIBHOM yCIYTM C YKA3aHHEM JONYCTUMBIX CPOKOB
IIPUOCTAHOBJICHHUsI B CiIy4dae, €CJIM BO3MOXXHOCTb IPUOCTAHOBIICHUSA IIPENOCTABICHUS
MYHHULIMIIAIBHOMN YCIIyT'H IIPEAYCMOTPEHA JEUCTBYOLIUM 3aKOHOAATEIbCTBOM.

OcHOBaHUsl I NMPUOCTAHOBIICHUS IPEAOCTABICHNUS MyHULUIAIBHOW YCIyrH HE
IIPEyCMOTPEHBI.

2.9. HcuepnsiBaronyil nepeyeHb OCHOBAHUM JUIsl OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTAaBICHUS! MyHUIIMNIATbHON YCIYTH:

1) IlpeacraBieHHbie 3asBUTENEM JOKYMEHTHl HE OTBEYAIOT TpPeOOBaHUSIM,
YCTaHOBJICHHBIM aIMUHUCTPATUBHBIM PETIIAMEHTOM:

- B 3asABICHUM HE YyKazaHbl (aMuaus, HUMs, OTYECTBO (TpU HAIHYUH)
YIOJIHOMOYEHHOIO  JIMIAa, OOpaTHUBILIErocs 3a MPEIOCTaBICHUEM YCIyru, Jn0o
HAaVMEHOBAaHHE IOPUIUYECKOTO JIMLa (MHAUBUAYAJIbHOTO MPEAIPUHUMATEINS ), TOYTOBOIO
azpeca;

- OTCYTCTBHE€ OpWUIMHAJOB JOKYMEHTOB, YyKa3aHHBIX B IepedyHe (B cliydae
HEOOXOJMMOCTH TPEICTaBICHUS OPUTHHAIIOB), JUOO HOTAapHAIbHO 3aBEPEHHBIX KOMUUN
JOKYMEHTOB;

- TEKCT B 3asBJICHUU HE MOAAAETCS MPOUYTEHUIO, B TOM YUCJIE TEKCT HA HHOCTPAHHOM
A3BIKE;

- Ioja4ya JOKYMEHTOB, IIPUJIAraéMbIX K 3asBJICHHIO, COJAEPKAIIUX HEIOCTOBEPHBIE
CBEJICHUS,;

- Kakoh-mmb0 W3 MpEeACTABICHHBIX 3asBUTENEM JOKYMEHTOB HE 4MTaeM, U (WJIN)
uMeeT Ae(deKTbl He TTO3BOJISIONIUE JOCTOBEPHO YCTAHOBUTH €r0 COIEPKAHUE

2) 3asBieHHE TOJAHO JIUIOM, HE YMOJHOMOYEHHBIM Ha OCYIIECTBJICHHE TaKUX
JICUCTBUU:

- 3a5BJICHUE NOAMMUCAHO HE YIIOJIHOMOYEHHBIM JIULIOM;



- 3asIBUTEITb HE SIBIISIETCS XO3SUCTBYIONIUM CyOBEKTOM;

- 3asIBUTENIb HE YJOBJIETBOPSET CHEIHUAIbHBIM TPEOOBAHUSM, MPELYyCMOTPEHHBIM
Cxewmoii pazmenienust HTO (eciu npeaycMOTpeHs!).

3) IlpencraBiieHHE€ HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUHM C 3aKOHOJATEIbHBIMUA WJIM MHBIMA HOPMAaTHUBHBIMU IPABOBBIMHU aKTaMU IS
OKa3aHUs YCIyTH, MOJIEKAIINX IPEICTABICHUIO 3aBUTEIEM:

- TMPEJICTaBICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IMYyHKTE 2.6,
HacTOSIEro AIMUHUCTPATUBHOTO PErJIaMEHTA.

2.10. HcuepnpiBaloliuii MepevyeHb OCHOBAaHUW JUIsi OTKa3a B IIPEJAOCTABICHUU
MYHULIUTATbHOMN YCITyTH:

1) [Tomygyen oTka3 QenepaabHOTO OpraHa UCHOJHUTENTHLHOM Biactu  (ero
TEPPUTOPUAIIBHOTO OpraHa) Ha OCHOBaHUMU OTPACIEBOrO  3aKOHOJATEIbCTBA B
COTJIaCOBaHUM JOKyMEHTaIuu (YCIOBUH U Jp.), B Clydae €Clii yKa3aHHOE COTJIaCOBaHUE
TpeOyeTcs Il MPEOCTABICHUS YCIYTH:

- OTpHUIIATEIBHOE PEIICHNE KOMHUCCUM MYHUIIMIIAIBLHOTO 00pa30oBaHus MO BOIIpocam
pasmenienus HTO (manee — Komuccus);

2) OTcyTCTBHUE MpaBa Ha MPEIOCTABICHUE MYHUIIUTIATBHON YCITyTH:

- Beimucka EI'PIOJI/EI'PUII He copepxuT cBeAeHUM O BHAAX SKOHOMHUYECKOM
JNEATEIbHOCTH 3asIBUTEIISI, COOTBETCTBYIOIIMX 3asiBJIeHHOM crienmanu3anuun HTO.

2.11. Ilopsanok, pa3Mep U OCHOBAaHMUSI B3MMAaHUs FOCYJAPCTBEHHOW MOLLIAHBI WIH
VHOU IUIAThl, B3UMAaEMOM 3a MPENOCTABICHNE MYHULUIIAIBHON YCIYTH.

2.11.1. MyHununanbHas yciyra mpeIocTaBisieTcs OecIiaTHO.

2.12. MakcuManbHbId CpPOK OXHUJAHHUS B O4YEpEeIHd IpU I[OJaye 3amnpoca o
MPEIOCTABJIECHUU MYHULUIIAIBHOM YCIIYyTH U IIPU MOJIYYEHHUH Pe3yJibTaTa MPeAOCTABICHUS
MYHUITUTIATHHOM YCIIYTH COCTaBIAET He OoJiee 15 MUHYT.

2.13. Cpok peructpauuu 3ampoca (3asBICHUS) 3asABUTENS O MPEIOCTABICHUU
MYHULUNAIBHON YCIIyTH COCTABISAET B AIMUHUCTPALIU:

Ipu JTUYHOM OOpamieHun - He mosaHee |1 pabodero MHS, CIEIYIONMEro 3a JHEM
MOCTYILICHUS,

IIPY HAIPABJIEHUHN 3alpOCa MOYTOBOW CBS3BIO B AJIMMHUCTPALMIO - HE MO3aHee 1
pabouero JHs, CICTYIONIETO 3a THEM MOCTYIIICHUS;

IIPY HaIlpaBJIEHUU 3ampoca Ha OyMaxxHoM HocuTene u3 MOL[ B AIMHUHUCTpaLHUIO -
He no3aHee 1 paboyero AHs, CASAYIOMIETO 3a JHEM MOCTYIUICHUS;

IIpY HAIPABJICHUH 3ampoca B GopMe dIEKTPOHHOTO JOKyMeHTa nocpeactsom EINTY
win [II'Y JIO, caiita AnMUHUCTpaIMu - B TedeHue 1 pabouero JgHs C JaThl MOJy4YCHUS
TaKoro 3arpoca.

2.14. TpeGoBaHus K MOMEUICHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MYHULIUNATLHON
yciayra, K 3aly OXHUIaHUsA, MecTaM U1 3alloJHEHUs 3alpocoB O MPEAOCTaBIECHUU
MYHUIIMNATBHOW YCIIyTH, WHOOPMAIMOHHBIM CTEHAAM ¢ oOpa3llaMu HX 3alOJIHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUSI MyHUIIUTIATBHOM YCITYTH.

2.14.1. IlpenocTtaBieHUE MYHULHUIIAIBHON YCIYTH OCYIIECTBIISIETCS B CIIELUAIBHO
BBIJICTICHHBIX JIJI 3TUX 1eJIel MOMeIeHUsIX AnMuHuctTpanuu uiu B MOII.

2.14.2. Hanuuue HA TEppUTOPUH, PUIIETAIOIIEH K 34aHuI0, HE MeHee 10 mpoleHToB
MecT (HO HE MEHEe OJHOr0 MecTa) JUIsl MAPKOBKHU CIEHUATIbHBIX aBTOTPAHCIIOPTHBIX



CPEACTB MHBAJIUJIOB, KOTOpPbIE HE JOJKHBI 3aHUMATh WHbBIE TPAHCIOPTHBIE CPEACTBA.
NHBanuapl MoJIB3yIOTCS MECTaMH ISl MAPKOBKHU CIIELHAIBHBIX TPAHCIOPTHBIX CPEACTB
OecriatHo. Ha teppurtopuu, mnpuieraromed K 37aHHI0, B KOTOpoM pasMmemieH MOII,
pacrnoyiaraetcsi OecrjiaTHasi MapKoOBKa JIJI1 aBTOMOOMIJIBHOTO TPaHCIOPTa MOCETUTENEH, B
TOM YHUCJIE MPENyCMaTPUBAOIIAs MECTa JJIS CHEUUAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
VMHBAJIHUJIOB.

2.143. Ilomemenuss  pa3MEIIAIOTCA  MPEUMYLIECTBEHHO  HA  HIKHHUX,
MpEANOYTUTEIbHEE Ha TEPBBIX, HJTaXaX 3JaHUS C TPEAOCTaBICHHWEM JIOCTyla B
MTOMEILIEHHE HHBAIUIAM.

2.14.4. 3panme (momemieHwe) oOoOpyayeTcss WHOOPMAIMOHHONW  TaOIWYKOMN
(BbIBECKOI1), coOAepKalllell TMOJHOE HAUMEHOBAaHWE AJIMUHUCTpAlUM, a TaKke
uH(}OpMAIHIO O PEKUME €r0 PabOTHI.

2.14.5. Bxox B 31aHue (MIOMEIIEHNE) U BBIXOJ] U3 HErO 000PYAYIOTCS JIECTHUIIAMH C
MOPYYHSMU U TIAHyCaMU JIJIsl IEPEABUKECHUS JETCKUX U MHBATUAHBIX KOJISICOK.

2.14.6. B noMelnieHn opraHu3yeTcsi OecIIaTHBIN TyaseT JJisl TOCETUTEIeH, B TOM
qucye TyalleT, NpeHa3HauYeHHbIN 1151 HHBAJIUIOB.

2.14.7. Ilpu nHeobOxoauMocTu paboTHUKOM MOILI, AaMUHUCTpaLMH HHBAIHIY
OKa3bIBAETCS MOMOILb B MPEOAOJEHUU OapbepoB, MEIIAIOIIMX MOIYYEHUIO UM YCIYyT
HapaBHE C APYTUMU JTUIIAMH.

2.14.8. Bxoa B NOMEIIEHHE U MECTa OKUJAHUS 000PYAYIOTCS KHONKAMH, a TAKXKe
cozmepkaT MH(MOpPMAIMI0O O KOHTAaKTHBIX HOMepax Tele(dOHOB BbI30Ba PAOOTHUKA s
COIIPOBOK/ICHHS] MHBAJIU/IA.

2.14.9. JlyonupoBanue HEOOXOIMMOMW JJIi WHBAIUIOB 3BYKOBOH M 3pUTEIHHOMN
uH(popMaIuK, a TaKkKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpadudeckoit nHpopMaiu
3HaKaMH, BBIMOJHEHHBIMU  penbedHO-TOYEHYHBIM  IpudTom  bpaiinsa,  gomyck
CypIonepeBOIYMKa U TUDIOCYPAOTIEPEBOIUMKA.

2.14.10. O6opyaoBaHr€e MECT MOBBIIIEHHOTO Y00CTBA C AOMOJHUTEIBHBIM MECTOM
sl COOAKU-TIPOBOAHMKA W YCTPOMCTB [JIsl TIEPEABMIKCHUS WHBANMHAA (KOCTBIICH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKN NOMELIEHWW NpHEMa W BbIJAYM JOKYMEHTOB B 4acTH
00BbEMHO-TUIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEILICHHUM, OCBEIICHUS, MOKapHOU
0€30macHOCTH, WHXKEHEPHOTO OOOpYIOBaHUS JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputopun Poccuiickon denepannu.

2.14.12. TlomemeHus npuemMa W BbIJa4Yd JOKYMEHTOB JIOJIKHBI MPEAYyCMaTPUBATH
MecTa Il OKUAAHNS, THPOPMUPOBAHUS U TIpHieMa 3asiBUTEIICH.

2.14.13. Mecrta oxxugaHus U MecTa JJisi ”HPOPMHUPOBAHUS 000PYAYIOTCS CTYJIbsIMU
(KpecenbHBIMU CEKIIUSIMH, CKaMbsMH) UM CTOJaMu (CTOMKaMu) g odOpMICHUS
JIOKyMEHTOB C pa3MElIeHMEM Ha HUX OJIAaHKOB JOKYMEHTOB, HEOOXOAMMBIX ISt
MOJYYEHHUS] MYHUUMUIIAJIbHOW YCIYTH, KAHUEISIPCKUMHU NPUHAUICKHOCTSIMHU, a TaKkKe
MHOOPMAIIMOHHBIMU ~ CTEHAAMH, COJAEpPXKAIIMMH aKTyaJbHYI0O M HCYEPIIbIBAIOIIYIO
uH(bOpMAaIUIO, HEOOXOAUMYIO JJIS MOTYUYEHUS MYHUIIUITAILHON YCITyTH, U HHPOPMAIIUIO O
yacax Mnpuema 3asiBJICHUMN.



2.14.14. Mecra s TpOBEACHUS JIMYHOTO TpUEeMa 3asBUTENEH O0OpYAYIOTCS
CTOJIAMH, CTYJIbSIMH, OOECIEYMBAIOTCS KAHILEIAPCKUMHU MPUHAMJIEKHOCTIMHU IS
HAINMCaHUs MMCbMEHHBIX OOpallleHUH.

2.15. Tlokazarenu I1OCTYMHOCTH U Ka4€CTBA MYHUIUITAIBHON YCIYTH.

2.15.1. IlokazaTenu JOCTYMHOCTH MYHUIIMIAIBHOM yCIyTu (0011IKe, IPUMEHUMBIC B
OTHOLIEHUU BCEX 3asABUTENIEH):

1) TpaHCOpTHAs JOCTYMHOCTh K MECTY MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;

2) HanuuuMe ykazarened, oOecneuMBarOlUMX OECHpPEnsITCTBEHHBIM JOCTYyN K
IIOMELIEHUSM, B KOTOPBIX MPEAOCTABIIAETCS YCIYyra;

3) BO3MOXXHOCTh TMOJY4YEHHs TOJHOM U JOCTOBEpHOM HHMOpMaLUU O
MYHHUIMIATBbHOW yciayre B AnMuHuctpauunud, MOLl, no tenedoHy, Ha oduuuanbHOM
caiiTe opraHa, peJ0CTABIISIONIETO yciyTy, nocpeactsom EINTY nuto [TV JIO;

4) mnpenocraBieHHUE MYHMIMIIAIBHOW YCIYTH JIOOBIM JIOCTYIIHBIM CIOCOOOM,
IPELYCMOTPEHHBIM JEHCTBYIOIUM 3aKOHOATEIBCTBOM;

5) obecnieyeHue s 3asBUTENST BO3MOXKHOCTH MOJYYEHUS] MHPOPMALUU O XOJIE U
pe3yJibTaTe MpeOoCTaBICHUS MyHULIMNANBHOW yciayru ¢ ucnojibzoBanuem EIITY u(wm)
[y Jo.

2.15.2. Tloka3zarenu JOCTYNHOCTM MYHHMIMNAIBHOW YCIOyru (CrelHalIbHBIE,
MPUMEHHUMbBIE B OTHOLLICHUH UHBAIIUIOB):

1) HanuuKre UHPPACTPYKTYPbI, YKa3aHHOU B yHKTE 2.14;

2) ucnojiHeHUe TpeOOBAHUM JOCTYIHOCTH YCIIYT JUIsl UHBAJUIOB;

3) obecneueHue OecpPEnsSTCTBEHHOTO JOCTYNa WMHBAJIUAOB K IOMEIICHUSM, B
KOTOPBIX MPENOCTABISACTCS MyHUIMITAJIbHAS yCIIyTa.

2.15.3. ITokazaTenu kayecTBa MyHHUITUIIAIbHON YCIyTH:

1) cobnroaeHne cpoka MpeIoCTaBIeHNs MyHUIIUITAIbHON YCIIyTH;

2) coburoieHre BPEMEHH OXHUIAHHS B OYEpEIM IMPHU Tojlaue 3arpoca U MOTyYeHUU
pe3yJibTara;

3) ocyuiecTBiieHHE HE 00Jiee OJJHOTO 0OpAIlCHUS 3asBUTEINSI K JOJXKHOCTHBIM JIMIIAM
AnMunuctpanuun win pabotHukamM MOL[ npu nojgade [TOKYMEHTOB Ha IOJIy4YEHHE
MYHULMIIAJIBHON yCIyrd U He Oosiee 0JHOro oOpanieHusl NpU MOJy4YEHHH Pe3ysbTara B
Anmunnctpanuu wii B MOIL;

4) oTcyTcTBHE Kajno0 Ha JEWCTBUS WM O€3[AeHCTBHE JOHKHOCTHBIX —JIUIT
AJIMUHHCTpanUy, NOJaHHBIX B YCTAHOBJIEHHOM MOPSIKE.

2.15.4. Tlocrme momydeHHs pe3ynbTaTa YCIYTH, MPEIOCTABICHUE KOTOPOU
OCYIIECTBIISIOCH B 3iekTpoHHOU dopme yepes EIITY wmm II'Y JIO nubo mocpeacTtBoM
M®OILI, 3asBuTeNt0 00ecreynBaeTCs BO3MOKHOCTh OLICHKH KaueCTBa OKa3aHUs YCIIyTH.

2.16. Ilepeuncienue yciyr, KOTOpPbIE SBISIFOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU
JUISL TPEAOCTABIEHUS MYHHUIIMIIAbHON YCITyTH:

[TonyyeHust ycinyr, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMHU M 00S3aT€IbHBIMHU IS
PEeIOCTaBICHUSI MyHUIIUTIATIBHON YCIIYTH, HE TpeOyeTcs.

2.17. UWnble TpeboBaHMs, B TOM UHCJIE€ YYUTHIBAIOUIME OCOOCHHOCTH
MIPEAOCTABIICHNS MYHULUIIAILHON YCIyTH 110 SKCTEPPUTOPUATBHOMY IIPUHIUITY (B ClIydae
€CJIM MyHMIMIAIbHAs yCiIyra IpeloCTaBIsSeTCs 10 3KCTEPPUTOPUATIBLHOMY NPHUHILMNILY) U
0COOEHHOCTH MPEAOCTaBICHHUS MyHUIIUIAIBHOM YCIYTH B 3JIEKTPOHHOU (hopme.



2.17.1. [IlpenocraBieHre MYHUIIMNAIBHOW YCIYyTH B JJIEKTPOHHOU (opme
OCYIIIECTBIISIETCA TPU TEXHUUECKOW peanuzaiuu yciayru nocpeactsom II'Y JIO w/unu
EITY.

3. CocraB, mocj1e10BaTEJIbHOCTD U CPOKH BBINIOJIHEHUS
aIMMHHUCTPATHBHBIX MPOILEAYP, TPEOOBAHUSA K MOPAAKY
HX BBINOJIHEHHS, B TOM YHCJI€ 0COOCEHHOCTH BBINIOJTHEHHUS
aJMUHHUCTPATHUBHBIX MPOLEAYP B JIeKTPOHHOI hopme

3.1. CoctaB, mnocineqoBaTE€IbHOCTh M CPOKU BBIMNOJHEHHUS aJIMHUHUCTPATUBHBIX
poreyp, TPEOOBAHUS K TIOPSJIKY UX BBITIOTHEHUS.

3.1.1. IIpenocraBneHne MyHHIIMIAIBHOW YCIYTHM BKJIIOYAeT B ce0s CIEAYIOIIHE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

- TIPUEM U PETUCTpalvs 3asiBJICHUS O MPEIOCTaBICHUM MpaBa Ha pa3menienue HTO
Y IPWJIaraeMbIX K 3asBJICHUIO IOKYMEHTOB — | pabounii feHb;

- paccMOTpEHUE 3asBJIEHUA O MpENoCTaBiIeHMU npaBa Ha pasmenieHne HTO u
npuHATHE pereHus — 10 pabounx gHei;

- NPUHSATHE PEIIECHUs O MpeJoCTaBlieHUU mpaBa Ha pazmenieHue HTO wunu 00
oTka3e B mmpaBe Ha pazmenienne HTO — 16 pabouux axei;

- BpydeHHE (HampaBlIeHHE) pe3yJibTaTa OKa3aHWd MYHHUIIMNAIbHOW YCIyTH MpH
JUYHOM IIPUEME, I10 JIEKTPOHHOU noute, no noure, B MOL wim yepe3 nopran I1I'Y JIO
u/vunu EIIT'Y — 1 pabounii news.

3.1.2. Ilpuem wu perucrpauus 3asBICHUS O MPEJOCTABICHUU MYHUIIMIAIBLHON
YCIYTH.

3.1.2.1. OcHoBanue i1 Hayajga aJIMHHHCTPATUBHOM HPOLEAYpHI: MOCTYIUICHHE
3asBJICHHS] O MpeaocTaBlieHHH mpaBa Ha pasmenienne HTO wu mpumaraeMblx K HeMy
JIOKYMEHTOB B AJIMUHHUCTPALIUIO, B TOM YHCJI€ TTOUYTOBBIM OTHPABICHUEM, WIIH 3asIBIICHUS,
COCTAaBJICHHOT'O 3asBUTEJIEM JU4YHO, Ju00 yepe3 MODII, nubo uepes III'Y JIO w/unu
EITY.

3.1.2.2. ConepxaHue aJMUHUCTPATUBHOTO JEUCTBUS, MPOIOJDKUTEIHLHOCTh U(WUJIIN)
MaKCUMaJbHBIM CPOK €ro BBIMOJHEHUS: PA0OTHUK AJIMHHHUCTpPALUU, OTBETCTBEHHBIN 3a
JEJIONPOU3BOACTBO,  NPUHUMAET  MPEACTABICHHbIC  (HANpABICHHBIE)  3asiBUTEJIEM
3asBJICHHE M JOKYMEHTBI W B CJlyda€ OTCYTCTBUSI YCTAHOBJIEHHBIX IYHKTOM 2.9
periiaMeHTa OCHOBAaHWW [JIi OTKa3a B TpPHUEME TIEPCHANPAaBIICT WX PaOOTHHUKY
AJIMUHHCTpAIlMY, OTBETCTBEHHOMY 3a PACCMOTPEHHE JOKYMEHTOB M (POPMHUPOBAHUE
MPOEKTA PEIICHUs, B COOTBETCTBUU C MPABUJIAMU JIEJIONPOU3BO/ICTBA, YCTAHOBICHHBIMU B
AnMUHUCTpAIUH, B TeUeHHUE He OoJiee 1 (oHOr0) padodero JHS.

3.1.2.3. JIuuo, OTBETCTBEHHOE 3a BBIMOJHEHHUE AIMHHUCTPATUBHOTO JICHUCTBHUSI:
CHEeNHAIUCT AJIMUHUCTPALIMK, OTBETCTBEHHBIN 3a JEJIOMPOU3BOICTBO.

3.1.2.4. Kputepruem NpuHSATUS PELICHHUS:

Hanuuyue (OTCYTCTBHE) OCHOBAaHMM JyUIsi OTKa3a B IpUeME JOKYMEHTOB,
HEOOXOJIMMBIX JIJII TIPEJAOCTABICHUS MYHUIIUITAIBHOW yCIYTH, YCTAHOBJIICHHBIX MYHKTOM
2.9 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.2.5. Pe3ynbTaT BBIIOIHEHUS aIMUHUCTPATUBHOW MTPOLELYPHI:



- OTKa3 B NpUEME 3asBICHUS O MPEAOCTABICHUU MYHUIMNAIBHOW YCIYyTd U
NPUJIaraeMbIX K HEMY JJOKYMEHTOB;

- peructpauus 3asBICHHS O MPEJOCTABICHUM MYHULMUIAIBHON YCIYyTH H
MpUIaraéMbIX K HEMY JOKYMEHTOB M IE€pEHAIpaBiICHUE HA PACCMOTPEHHE PAOOTHHUKY
AJMUHUCTpaIuU, OTBETCTBEHHOMY 3a PACCMOTPEHHUE TOKYMEHTOB

3.1.3. PaccMoTpeHrEe JOKYMEHTOB O MPEIOCTABICHUN MYHUILIMIIAIBHON YCIIYTH.

3.1.3.1. OcHoBanue Ml HavyaJla aIMHUHUCTPATUBHOW MPOLEAYPHI: MOCTYIUICHUE
3asBJICHUS] U MPWJIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
32 pacCMOTPEHHE TOKYMEHTOB.

3.1.3.2. CopepxaHnve aAMUHUCTPATHUBHOTO JEWUCTBUSA  (2JIMHUHUCTPATUBHBIX
JENCTBUI ), MPOAOIKUTEIBHOCTD U(MJIN) MAKCUMAJIBHBIN CPOK €ro (MX) BBITTOJTHEHHUS:

1 neiicTBUE: MpOBEPKA TOKYMEHTOB Ha KOMILIEKTHOCTb U IOCTOBEPHOCTD, IPOBEPKA
CBEJICHUI, COAEpKaIUXCsl B MPEJICTABICHHBIX B 3asBJICHUU W JOKYMEHTax, B LEJAX
OIICHKM HMX COOTBETCTBUS TPEOOBAaHUSAM M YCJIOBHSIM Ha TMOJYyYCHHE MYHHUIUNAIBHOU
YCIIyTH;

2 peuctBue: (OpMHUPOBAHHE, HAIpaBICHUE MEXKBEJIOMCTBEHHOTO 3ampoca
(MEeXBEIOMCTBEHHBIX 3aMpocoB) (B Clydae HEMpEACTaBICHUS 3asiBUTENIEM JOKYMEHTOB,
MPEIYCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIEro aAMHUHUCTPATUBHOTO pErjiaMeHTa) B
ANEKTPOHHOM (OpME C HMCMHOJB30BAHHEM CHUCTEMbl MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMO/ICUCTBUS U MOJTYUYECHHE OTBETOB HA MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

3 nelicTBHe: HampaBieHHEe CGHOPMUPOBAHHOTO KOMILIEKTa JOKYMEHTOB IS
paccMmoTtpenus Ha Komuccuu.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJIHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI:
TOJKHOCTHOE MO AJIMUHHUCTPALINHU, OTBETCTBEHHOE 332 PACCMOTPEHUE JOKYMEHTOB.

3.1.3.4. Kpurepuu npuHSATHS peuIeHUs: Haiuuue JUOO OTCYTCTBUE Y 3asgBUTEIIS
MpaBa Ha MOJyYEHUE MYHULIMTIATBHON YCIIyTH

3.1.3.5. Pe3ynbpTaT BBINOJHEHUS aJIMUHUCTPATUBHOW MPOIEAYPHI: HAIpaBICHHUE
3asiBIeHUs Ha paccMoTpenue Komuccun.

3.1.4. IlpuHsiTHE pelIeHUs] O MPEJOCTABICHHMH MYHHULMIIAIBHOM YCIyIM WIH 00
OTKa3e B MPEJOCTaBIECHUU MYHUIUNIATLHON YCIYTH.

3.1.4.1. OcHoBaHue I Hayaja aJMUHUCTPATUBHON NPOLEIYpbI: MPEACTABICHHUE
JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 332 PACCMOTPEHHE JOKYMEHTOB, 3asBICHUS U
MPEJCTABIICHHBIX 3asBUTENIEM JIOKYMEHTOB Ha paccMoTpeHue Komuccuu.

3.1.4.2. ConepxaHue aAMUHUCTPATUBHOTO JEWUCTBUSA  (QJIMUHHCTPATHUBHBIX
JeUCTBUH), IPOJIOJDKUTEIHFHOCTD M(MIN) MAaKCUMaJIbHBINH CPOK €ro (UX) BBITTOJTHEHUS

B cpok, He npesblmatonuii 16 pabounx aHeit, Komuccus BBINONHSET ClEIYIONINE
JICHCTBUA:

1 nmelicTBHE: pacCMOTpPEHUE 3asIBICHUS U MPEACTABICHHBIX JOKYMEHTOB YJeHaMU
Komuccuu, npunstue pemenus Komuccuei.

2 neicTBUE: TMOATOTOBKA pEIICHUS O MPENOCTaBIeHUM (pelieHus 00 OTKa3e B
npeaocTaBieHun) npaBa Ha pasmemienne HTO Ha Tepputopun MyHHIIUMIIATBHOIO
oOpa3oBaHUs.



3.1.4.3. JIuuo, OTBETCTBEHHOE 3a BBHINOJHEHHE AJIMHHUCTPATUBHOW MPOLEAYPHI:
JOJKHOCTHOE JIMIO AJMUHUCTpAIMU, OTBETCTBEHHOE 3a MPUHATHE COOTBETCTBYIOIIETO
penieHusl.

3.1.4.4. Kpurepuii NpUHATUS PEIICHUS: HAIUYUE JTUOO OTCYTCTBHE OCHOBaHUM IS
OTKa3a B MPEAOCTABICHUH MYHUIMIAIBLHOM YCIyrd, MEepeyucieHHbIX B MyHKTe 2.10
aIMUHUCTPATUBHOTO pErJIaMEeHTa.

3.1.4.5. Pe3ynpTar BBINOJHEHHS AAMHUHHCTPATUBHOW MPOUEAYpPHI: MOANHCAHUE
YBEJIOMJICHHSI O MPEeOCTaBiIeHUH (00 OTKa3e B MPEJOCTABICHUH) YCIYTH (priioxkeHue Ne
2 pernaMeHra).

3.1.5. Bpyuenue (HarpaBiaeHue) pe3yJpTaTa OKa3aHusl MyHULIIMIAIBHON YCIIyTH.

3.1.5.1. OcHoBanue njs Hayajga aJAMUHUCTPATUBHON MPOUEAYpPHI: pPEIICHUE,
ABJISIFOLIEECS PE3YJIbTaTOM IPEIOCTABICHUS MyHULMIIATBHOW YCIIYTH.

3.1.5.2. Conepxanue aAMUHUCTPATUBHOTO ACHCTBUS, MPOJODKUTEIBHOCTh (W)
MaKCUMaJIbHBIA CPOK €T0 BBINIOJHEHUSA:

1 neiicTBHE: JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO,
PETUCTPUPYET PE3ybTaT NPEIOCTABICHUS MYHHUIIMIAIbHON YCIyTH.

2  neilcTBUE:  JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  IPEIOCTaBICHUE
MYHULUINAIBHON YCIYrd HampaBisieT pe3yJbTaT NPeIoCTaBICHUS MYHULUIAIbHOU
YCIYyrd  cnocoOoM, yKa3aHHbIM B 3asBJI€HUM, IIOCI€ OKOHYAHHUS  TEPBOrO
aIMUHUCTPATUBHOTO JCWUCTBUS JAHHOW aJIMUHHUCTPATUBHOM MpoUEaypbl HE mno3aHee 1
pabouero IHA, CIEAYIOIIer0 3a JHEM NPUHATHS PEIIeHHs, YKa3aHHOro B myHKTe 3.1.4
aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.1.5.3. JIunmo, OTBETCTBEHHOE 3a BBIIOJHEHHE AJIMHHUCTPATUBHOW MPOLEAYPHI:
JOJDKHOCTHOE JIMI0 A IMUHHUCTPALMU, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO.

3.1.5.4. Pe3ynpTaT BBIIOJHEHHS aJIMUHUCTPATHUBHOW INPOLEAYPHI: HAIpPaBICHUE
3asIBUTENIO PE3yJIbTaTa MPEJOCTABICHUS] MYHUIIMITAIIBHON YCIIYTH CIIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUM.

3.2. Oco0OeHHOCTH BBHIMIOTHEHHUS] AJMUHHCTPATHUBHBIX TPOLEIYP B DIEKTPOHHOM
dbopme

3.2.1. IlpenoctaBnenue wmyHunuMnaibHod ycayru Ha EIII'Y u III'Y JIO
OCYILIECTBIISIETCA B COOTBETCTBUM ¢ DeaepasibHbiM 3akoHOM Ne 210-D3, denepanbHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 «O6 unbopmaiuu, nHGOPMAITMOHHBIX TEXHOJIOTUAX U
o 3ammTe MHpopManum», nocraHoBienueM llpaBurensctBa Poccuiickoit @eaepanuu oT
25.06.2012 Ne 634 «O Bugax 3JIEKTPOHHOM MOAMUCH, HCIOJB30BAaHUE KOTOPBIX
JIOMyCKaeTcsl Mpu OOpallleHuu 3a MOJYYEHHEM TOCYJIapCTBEHHBIX U MYHUIIUIATbHBIX
YCITyT».

3.2.2. Ina nonydenuss myHununaabHo ycinyru yepes EINNY wumm uvepes III'Y JIO
3asIBUTEII0 HEOOXOIUMO TMPEABAPUTENIBHO MPOMTH Ipoliecc perucrpanuu B EaunHoi
cucreMme uaeHTudukanuu u ayrentudukanuu (nainee - ECUA).

3.2.3. MyHununaigbHas yciayra MoxeT ObITh moaydeHa uepes [IT'Y JIO mbo depes
EII'Y cnenyrommmu ciocobamu:

0e3 TMYHOM SBKM Ha IPUEM B A TMUHHUCTPAIHUIO.

3.2.4. Ina nopgaun 3aasienus yepe3 EIIY umm yepes III'Y JIO 3asBUTEND TOTKEH
BBIIIOJIHATD CIEAYIOIINE TEHCTBHUS:



npoiTH uneHtTudukanuio u ayrentupukanuo B ECUA;

B 1uyHOM Kabunete Ha EIII'Y unu Ha [II'Y JIO 3anoaHuTh B 27eKTpOHHOU (hopMme
3asBJICHHE Ha OKAa3aHUE MYHULIUIIAIBHOW YCIIyTH;

NPUIOKHUTh K 3aABJICHUIO DIJIEKTPOHHBIE JIOKYMEHTHI M HAIPaBUTh IMAKET
AJIEKTPOHHBIX JIOKYMEHTOB B AJMUHHUCTpanuio nocpeiactBoM (pynkuuonana EINTY wunu
1y Jio.

3.2.5. B pe3ynbTaTe HAIPaBJICHUS MAKETA SJEKTPOHHBIX JTOKYMEHTOB MOCPEACTBOM
[Ty JIO mu6o uepes EIITY, AUC «Mexsen JIO» mpou3BoauTcs aBTOMaTU4yecKas
perucTpanus MOCTYIUBILIETO MaKeTa 3JIEKTPOHHBIX JIOKYMEHTOB M IMPUCBOCHUE MAKETY
YHHUKaJIbHOTO HOMepa Jena. Homep nena noctymneH 3asButTento B Ju4HOM Kabunere [1IY
JIO u(unm) EINT'Y.

3.2.6. Ilpu npegocraBieHnn MyHuuunaibHou yciyru uepe3 [II'Y JIO nubo yepes
EIII'Y, 10MKHOCTHOE JIMITO AIMUHUCTPAIIUN BBITIOJIHSET CICAYIOIUE ICUCTBUS:

- (hopmHpyeT MPOEKT peuieHHs Ha OCHOBAHUU JOKYMEHTOB, IOCTYNHUBIIUX Ye€pe3
[y JIO mubGo wyepe3s EII'Y, a Ttakxe JOKyMEHTOB (CBEAEHHUI), MNOCTYNUBIIUX
ITIOCPEACTBOM MEKBEJOMCTBEHHOTO B3aMMOJECUCTBHUS, U MEPENACT JOJDKHOCTHOMY JIMILY,
HaJIeJIEHHOMY (DYHKITUSIMH TI0 IPUHSITHIO PELICHUS;

- TOCIIE PAacCMOTPEHUS JOKYMEHTOB WM IPHUHATUS PELIEHUS O NPENOCTABICHUU
MYHULUIIAIBHON yCIyrH (0TKa3€e B MPEAOCTABICHUHA MYHUIIMIAIBHOW YCIIYTH) 3aMOIHSIET
npeaycmorperHbie B AUC «Mexsen JIO» ¢opmbl 0 NPUHATOM PELIEHUU U MEPEBOIUT
neno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISICT 3adBUTENS O MPUHSATOM pPEIICHHWH C TMOMOIIBI YKa3aHHBIX B
3asBJICHUU CPEJICTB CBS3M, 3aTE€M HAIMpaBIsAE€T JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBiaeHuu: B MODIl, nubo HampaBiseT 5>JIEKTPOHHBIM JOKYMEHT, MOITUCAHHBIN
YCWICHHOW KBAJIM(PUIIMPOBAHHOW AJIEKTPOHHOM TOJMUCHIO JIOHDKHOCTHOTO  JIMIIA,
IpUHSBLIETO penienue, B TuuHbiid kadbunet [1I'Y JIO umu EINTY.

3.2.7. B ciyyae NOOCTYIUIEHHS BCEX JIOKYMEHTOB, YKAa3aHHbIX B NyHKTe 2.6
HACTOAIIETO aJMHHUACTPATHBHOTO pErjaMeHTa, B (oOpMe D3IEKTPOHHBIX JOKYMEHTOB
(27IEKTPOHHBIX O00pa30B  JOKYMEHTOB), JIHEM oOOpalieHusi 3a MPeJOCTaBICHUEM
MYHUIMNIATBHOM YCIYTM CUATAETCA JaTa perucrpaiuu npuema qokymenTon Ha [TV JIO
v EIITY.

WudpopmupoBanne 3asBUTENsE O XOJI€ M  pe3yibTare MpeaoCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH OCYIIECTBIISCTCS B AIEKTPOHHOU opMe uepe3 TUUHBIN KaOuHEeT
3asiBUTENS, pacnonoxeHublil Ha [1I'Y JIO nmu6o na EINTY.

3.2.8. AnMuHUCTpanus MpU MOCTYIUVIEHUU JOKYMEHTOB OT 3aBUTENS NOCPEICTBOM
MY JIO wm EIII'Y mo TpeGoBaHUIO 3asBUTEIISI HANIPABIISET Pe3yabTaT MPEIOCTABICHUS
yciayrd B (opmMe  3IEKTPOHHOTO  JOKYMEHTa,  MOAMUCAHHOTO  YCHUJIEHHOM
KBUTU(PUIIUPOBAHHONW DJIEKTPOHHOM MOANMKMCHIO JIOJDKHOCTHOTO JIMIA, TPHUHSBILIETO
penieHue (B 3TOM cily4ae 3asiBUTENb IPH MOJaye 3asBJICHUS HA MPEAOCTaBIICHUE YCIYTH
OTMEYaeT B COOTBETCTBYIOLIEM I10JI€ TAKYI0 HEOOXOIUMOCTH).

Boelgaua (HampaBiieHHE) 3JEKTPOHHBIX JOKYMEHTOB, SIBIIIIOIIMXCSA PE3YJbTaTOM
IPEAOCTABICHNS MYHMIMIIAJBHOM YCIIYI'M, 3asABUTEII0 OCYLIECTBIIETCS B JCHb
pEerucTpanuu pe3ybTara npei0CTaBICHUS MyHUIIUNAIBHON YCITyTH AJIMUHUCTPALIUH.



3.3. Tlopsmok wcmpaBieHUsS OMYIICHHBIX OINEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3yJIbTaTe MPEIOCTABICHUS MyHULIUIIAIBHON YCITYTH TIOKYMEHTaX

3.3.1. B cityuae ecnu B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABIECHUS MYHULIMIIAIbHON
YCIIYTH IOKYMEHTax JIOMYIIEHbI ONEYaTKU U OMMUOKH, TO 3asBUTEIb BIIPABE MPEACTABUTH
B Anmunuctpanuio/M®I] HemocpencTBEHHO, HANpPaBUTh IMOYTOBBIM OTMPABJICHUEM,
nocpeactsoM EII'Y moamucanHoe 3asBUTENIEM, 3aBEPEHHOE IE€UaThiOo 3asBUTENS (NpU
HaJauuuv) uin oQopMmiIeHHOE B (opMe 3JIEKTPOHHOIO JIOKYMEHTa U TOANMCAHHOE
YCUJIEHHOW KBAJIM(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMKMCHIO 3asBJIEHHE B MPOU3BOJBHOMN
dbopMe O HEOOXOAMMOCTH HCIpPABICHUS OMYLIEHHBIX OMEeYaTOK H(MiIM) OMMOOK C
U3JIO)KEHUEM CYTH JOMYIIEHHBIX ONeYaToK H(WJIM) OIMOOK M MPHIOKEHUEM KOIUHU
JIOKyMEHTA, COIEPIKAIIEro ONeYaTKy U(WJIn) OIUOKH.

3.3.2. B Teuenue 5 paboumnx AHEN CO JIHS PETUCTPAINH 3asIBICHUS 00 UCTIPABICHUH
OTEeYaTOK U (MJIM) OIMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEAOCTaBICHUS MyHULIUIAIbHON
YCIYTM JIOKYMEHTAaxX OTBETCTBEHHBIM CIELMAIACT AJMUHUACTPAlMU YCTAHABIMBAET
HaJu4Khe onevyaTku (OIMOKM) U 0OpMIIIET Pe3yNbTaT MPEAOCTABICHNS MyHUIUIIATBLHOM
ycayrd (JOKYMEHT) C HUCHpPABICHHBIMU oOINe4yaTkamM (OIMMOKaMH) WM HaIpaBiseT
3asIBUTEII0 YBEJOMIICHHE C OOOCHOBAHHBIM OTKa30M B O(OPMIIEHHMH JOKYMEHTa C
MCIIPaBJIECHHBIMU oreyaTkamu (ommOkamu). Pe3ynbrar nmpenoctaBieHus MyHULIUIIATbHOM
YCIYyTH (IOKYMEHT) AJIMUHUCTPALMU U HAIIPAaBJISET CIOCOOOM, YKa3aHHbBIM B 3asIBJIEHUU O
HE0OXOAMMOCTH UCIIPABIEHUS JOMYLUIEHHBIX ONEYaTOK U(MIN) OIIMOOK.

4. ®opMBbI KOHTPOJISI 32 UCTIOJTHEHHEM aIMUHUCTPATHBHOTO
perjiaMeHTa

4.1. Tlopsmox OCYIIECTBIACHUS TEKYIIEro KOHTPOJISI 3a COONIoJACHUEM U
HCIIOJTHCHUEM OTBETCTBCHHBIMU JIOJKHOCTHBIMH JIMIIaMU MOJIOKEHU M
AJIMUHHUCTPAaTUBHOTO  pErJlaMEHTa M  HMHBIX HOPMATUBHBIX  IPABOBBIX  AKTOB,
YCTAaHABIMBAIOMINX TPEeOOBAaHUSA K TPEIOCTABICHUIO MYHUITUTIATHLHOW YCIYTH, a TaKkKe
MPUHATHAEM PENIEHUN OTBETCTBCHHBIMU JIMLIAMMU.

Tekynmii  KOHTPOJb  OCYIIECTBISECTCS  OTBETCTBEHHBIMM  CIIEHUAIUCTAMHU
AJIMUHHUCTpaALHH MO KAXKIOW MPOLEAYpPe B COOTBETCTBUM C YCTAHOBJICHHBIMHU HACTOSIIIUM
aIMUHUCTPATUBHBIM  PEIJIAMEHTOM  COJACpP)KAHMEM  JIEMCTBUM W CPOKaMH  UX
OCYILIECTBJIICHUS, a TaKXKe MyTeM TMPOBEACHUS PYKOBOAUTEIEM (3aMECTUTEIEM
PYKOBOJUTENSA, HAYaJIbHUKOM OTJeNia) AJMHHUCTpPAIlMd TPOBEPOK  HCIIOIHEHUS
MOJIOKCHUM  HACTOAIIETO AJMUHUCTPATUBHOIO PETJIAMEHTA, WHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB.

4.2. Tlopanok U TEPUOAUYHOCTH OCYUIECTBJIICHHUS IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABIECHUS MYHUILIUITAIBHONW YCIYTH.

B nemax ocyumecTBiIEHUST KOHTPOJA 3a IOJHOTOM M KAaYeCTBOM IPENOCTABICHUSA
MYHULIMITAIBHOW YCIYTHU IIPOBOJAATCS IJIAHOBBIE U BHEIIAHOBBIE ITPOBEPKH.

[l;raHOBBIE TIPOBEPKM NPEAOCTABICHUS MYHUUHUNAIBHOW YCIYTH MPOBOASTCS HE
yalle OJHOrO pa3a B TPHU ToJa B COOTBETCTBUM C IUIAHOM HPOBEICHUS NPOBEPOK,
YTBEPKJICHHBIM PYKOBOJIUTENIEM AIMUHUCTPALIUH.



[Ipy mpoBepke MOIyT paccMaTpuBaTbCsl BCE  BOIPOCHI,  CBSI3aHHBIE C
PEeIOCTAaBICHUEM MYHUIIMIAIBLHON yCIyru (KOMIUIEKCHBIE MPOBEPKHU), WIM OTIACIbHBIN
BOIIPOC, CBSI3aHHBIM C TIPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyrd (T€MaTU4YeCKue
MIPOBEPKH ).

BrennaHoBbIe TPOBEPKU MPEAOCTABICHNS] MYHHUIIMIIAIBHON YCIYTH IPOBOJIATCS MO
oOpamieHusIM (pU3HUECKUX, IOPUANUYECKUX JUI U WHIMBUIYAIbHBIX MpearpUHUMATENCH,
oOpalieHusiM OpraHoB rocyJapCTBEHHOM BJIaCTH, OPraHOB MECTHOTO CaMOYMPABIICHUS, UX
JNOJKHOCTHBIX JIMI], 4 TAKXKE B LIEJISIX MPOBEPKU YCTPAHEHUS HAPYIICHUM, BBISBICHHBIX B
XO0/le TIPOBEJACHHOW BHEIUTAHOBOW TMPOBEPKU. YKa3zaHHbIE OOpamieHus MoajIexaT
pEerucTpalvyi B J€Hb MX IMOCTYIUIGHHS B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa U
JEJIOIPOU3BOACTBA AJIMUHUCTPALIUH.

O mpoBeneHUM NPOBEPKU U3AAETCS NPABOBOM AKT AJMUHUCTPALMHU O MPOBEACHUU
IIPOBEPKU  HUCIIOJHEHUsA  aJAMUHUCTPATHBHOIO  perVIAMEHTa 110  IPEIOCTABICHUIO
MYHULUIIAIBHON YCIYTH.

[Io pe3ynapraTam NpPOBENECHHS NPOBEPKHA COCTABIIETCS AKT, B KOTOPOM JOJIKHBI
OBbITh yKa3aHbl JOKYMEHTAJIbHO MOATBEPKIEHHBbIC (PAKThl HAPYIICHUW, BBISBICHHBIE B
XOJI€ TPOBEPKH, WM OTCYTCTBHE TAKOBBIX, a TAKKE BBIBOJABI, COAEPKAIIUE OLEHKY
IOJHOTBI M KAauecTBa MPENOCTABICHUS MYHULHNAIBHOW YCIYyTH, U TPEMJIOKEHHS IO
YCTPAaHEHHIO BBISBICHHBIX IPU NPOBEpPKE HapyumieHwi. [Ipu nmpoBeneHnn BHEIUIAHOBOU
MIPOBEPKH B AKT€ OTPAKAIOTCS PE3yJIbTAThl IPOBEPKH (PAKTOB, U3T0KEHHBIX B OOpaICHUH,
a TaKXe BBIBOABI M IMPEIJIOKEHHUS II0 YCTPAHCHHWIO BBIBICHHBIX IIPU IIPOBEPKE
HApPYLLICHUH.

1o pe3ynbraraM paccMOTpeHus: oOpallleHui 1aeTcsi TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMI[ 32 pelleHus: u AeictBus (6e3neiicTaue),
NPUHUMAEMbIE (OCYLIECTBIIIEMBIE) B X0/I€ MPEJOCTABICHUS MyHUIIUNIAIBHON YCIYTH.

JIOMKHOCTHBIE JMIIA, YNOJHOMOYEHHBIE Ha BBINIOJHEHUE aIMUHUCTPATUBHBIX
NEUCTBUIM, NPEAYCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PpPETJIAMEHTOM, HECYT
MEPCOHAJIBHYI0  OTBETCTBEHHOCTh 3a  COOJIOJeHHME TpeOOBaHWW  JCHCTBYIOUIUX
HOPMATUBHBIX TPABOBBIX aKTOB, B TOM YHCJE 3a COOJIOJEHHE CPOKOB BBITIOJHEHUS
aAMUHUCTPATUBHBIX JEHUCTBUM, MOJHOTY HX COBEPIICHMS, COOJIOJEHUE IPUHLHUIIOB
IIOBEJICHUS C 3asIBUTEIIIMH, COXPAHHOCTH JOKYMEHTOB.

PykoBogurtens AIMHHHMCTpAlMM HECET NEPCOHAIBHYK) OTBETCTBEHHOCTH 34
oOecreyeHne npe1oCTaBICHUsI MyHUIUMIIATbHOM YCIYTH.

PaGoTHuKH AJMUHHUCTpAIMU TIPU MPETOCTABICHUN MYHUIIMITAIILHON YCIIyTH HECYT
MIEPCOHAJIbHYO OTBETCTBEHHOCTD:!

- 32 HEHCIOJIHEHUE WIM HEHAJJIEKAIIEE UCITOITHEHNE aIMUHUCTPATUBHBIX IPOLIEAYP
IIPU IPEAOCTABIEHUNA MYHHULIMTNIATbHON YCIIyTH;

- 3a jaeiicTBus (Oe3aeiicTBUE), BIEKYIINE HAPYIICHUE MPAB U 3aKOHHBIX WHTEPECOB
bU3MYEeCKUX WK IOPUIUUYECKUX JIUL, UHANBUYAIbHBIX MPEITpUHUMATENCH.

JIOJKHOCTHBIE JIWIIA, BAHOBHBIE B HEMCIIOJIHEHUH WJIM HEHAJIEKAIEM UCITOJTHEHUN
TpeOOBaHUII  HACTOSIIETO  AIMUHUCTPATUBHOTO  pErjiaMeHTa, [PHUBJICKAIOTCS K
OTBETCTBEHHOCTH B TMOPAJIKE, YCTAHOBICHHOM JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM
Pocculickon @enepanumu.



5. locyneOHbIi (BHeCy1eOHBII) MOPSIOK 00:KAT0BAHUS PellleHU I
U aeiictBui (0e31eiicTBHSI) OPraHa, npeaocTaBJIsIIONIero
MYHUIIUTIAJBHYIO YCJIYTY, a TAKAKe J0JKHOCTHBIX JIMIl OPraHa,
NPeaoCTABIAIIEr0 MyYHUIMIAJIbHYIO YCJIYTY,

JIN00 rocy1apCTBEHHbIX MM MYHUIIUNIAJIBHBIX CIYKALIUX,
MHOTO(YHKIMOHAJIbHOTO IEHTPA MPEA0CTABIEHNS TOCYAAPCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYT, pA00THMKA MHOTO(QYHKIIHOHAJIBHOI'O IIEHTPa
NMPeI0CTABJIEHUS FOCYIaPCTBEHHBIX 1 MYHUIMNIAJbHBIX YCJIYT

5.1. 3asgButenu suOO UX TMpPEACTABUTEIM HMEIOT TPaBO Ha JocyaeOHoe
(BHECyneOHOE) OO0XaJloBaHWE pElEeHUH W JeHCTBUM  (0e31eHCTBUS), MPUHATHIX
(ocymIecTBIsIEMBIX ) B X0/I€ TIPE0CTABICHHUS MyHUITUTIAIBHON YCIyTH.

5.2. [Ipenmetom nocyaeOHOTo (BHECY1€OHOT0) 00KaTOBaHUS 3asIBUTEJIEM PEIICHUMN
u jeiictBui (Oe3dedcTBUs) OpraHa, NPEAOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTY,
JAOJHDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABISAIONIET0 MYHHUIIMIANBHYIO YCIYyTy, JTH00
MYHHIIMIIAJIBHOTO  CIIY’KAllero,  MHOTO(QYHKIIMOHAIFHOTO  IIEHTpa,  paboTHHUKa
MHOTO(YHKIIMOHAIBHOIO LEHTPA B TOM YHUCJIE SBJISIOTCS:

1) HapylieHHWEe CcpoKa pErucTpaluy 3ampoca 3asBUTENs O MPEeAOCTaBICHUU
MYHMIIMIIAJIBHOW YCIIYTH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanpHOro 3akoHa ot
27.07.2010 N 210-®3;

2) HapylleHHEe CpoKa MPEeJOCTABICHHUS MYHHUIIMNAIbHOW yciyru. B ykazanHom
ciydae jgocynebHoe (BHecylqeOHOe) 00kaloBaHUE 3asBUTEIEM pEIICHUNH M JeHCTBUI
(6e3nericTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PaObOTHHMKA MHOTO(YHKIIMOHAIHHOTO
[IEHTPa BO3MOXKHO B CIy4yae, €ClIM Ha MHOTO(PYHKIIMOHAIbHBIA LEHTP, PEUICHUS U
neiictBus  (Oe3meiicTBHE)  KOTOPOTO  OOKANyIOTCS,  BO3JMOXKEHA  (YHKIUS  TIO0
MPEIOCTABICHUI0 COOTBETCTBYIOIIMX MYHHIIMIIAIBHBIX YCIYr B TOJHOM O0BEME B
MOpsiAKE, onpeneneHHoM 4Jacteio 1.3 craten 16 denepanbHoro 3akona or 27.07.2010 N
210-93;

3) TpeboBaHue y 3asgBUTENS TOKYMEHTOB WU MH(OPMALUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHBHBIMM  TIPaBOBBIMH  akTamu Poccuiickoit  ®enepanyiy, HOPMAaTHBHBIMU
MpaBOBbIMU aKTaMH JIEHHWHrpaackoil 00JacTH, MYHULMIAILHBIMU MPABOBBIMH aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHUIIMITAIbHON YCIIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEJCTAaBICHUE KOTOPHIX MPEAyCMOTPEHO
HOPMATUBHBIMM  TIPaBOBBIMH  akTamu Poccuiickoit ~ ®enepanyii, HOPMAaTHBHBIMU
MpPaBOBbIMU aKTaMH JIEHWHrpaackoll 001acTH, MYHUIIMIIAIBHBIMU TMPAaBOBBIMU aKTaMH
JUTSL TIPEIOCTABIICHUS MyHHUIIUITAIEHON YCIIyTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeAoCTaBICHUH MYHMIIMIIAJbHOW YCIYTH, €CIM OCHOBAaHHUS OTKasza He
peyCMOTpeHbI (efepaabHbIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMpPaBOBBIMH akTaMu Poccuiickon @enepainuu, 3aKOHAMH W HWHBIMU



HOPMATHBHBIMH TIPABOBBIMH aKTamu JIeHMHTpaackoil 00JIacTd, MYyHUIIUTATBHBIMH
MpaBOBHIMM aKkTaMU. B yka3zaHHOM ciydae aocyneOHoe (BHecyaeOHoe) o0)kajloBaHUE
3asBUTEJIEM peEIIeHUH u jaeiicTBuil (0e3aeicTBUsl) MHOTOQYHKIIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(PYHKIIMOHAJIIBHOTO IIEHTpa BO3MOXKHO B ciydae, eciu Ha MOII,
peuieHuss U JecTBus (O€3elCTBUE) KOTOPOTO O0XKATYIOTCS, BO3JIOKEHA (PYHKIMS IO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B TIOJHOM O0ObEeMe B
MOpSAKE, onpeaeseHHoM Jactbio 1.3 craten 16 denepanbHoro 3akona ot 27.07.2010 N
210-®3;

6) 3aTpeboBaHME C 3asgBUTENSI MPH MPEIOCTABICHUH MYHULUIMAIbHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
denepanv, HOPMATHUBHBIMH  TPABOBBIMH  aKTamu  JIeHWHTrpajackol  oOmactw,
MYHUIUTIATLHBIMU MPABOBBIMU aKTaMU;

7) oTka3 opraHa, MPEAOCTaBIAIONIETO MYHHUIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, MPEAOCTaBISIONIETO MYHHUIUIAIBHYIO YCIyTY, MHOTO(QYHKIHOHAIHHOTO
IIEHTpa, padOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa B UCIPABICHUHU JOMYIICHHBIX UMU
OTIeYaTOK U OLIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUNIATLHON YCIyTH
JOKyMEHTax JIM0O HapylIEHHWE YCTaHOBJIEHHOTO CpOKa TaKMX MCIpaBiieHui. B ykazanHHOM
ciaydae nocyaeOHoe (BHecyneOHOe) OOKalloBaHUE 3asiBUTENIEM pEUICHUM U JIeUCTBUU
(Oe3neiicTBUsl) MHOTO(QYHKUMOHAIBHOTO LEHTpPa, PAOOTHHKAa MHOTO(YHKIMOHAIBHOIO
LIEHTPa BO3MOXKHO B CJydae, €CIM Ha MHOTO(DYHKIMOHAJIBHBIA IIEHTp, pEUICHUs u
nevictBus  (Oe3meiicTBME)  KOTOPOro  OOKaNMyrOTCS, BO3JOXKEHAa  (QYHKIHUS  TIO0
IPEIOCTABIEHUI0 COOTBETCTBYIONIUX TOCYJAPCTBEHHBIX YCIyr B TIOJHOM OOBEME B
MOopsiZIKE, OmpeiesieHHOM 4YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 N
210-@3;

8) HapylleHHe CpoKa WM TOpsiKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTam
PEI0CTaBICHUSI MyHUITUTIATBHOU YCITYTH;

9) npuoCTaHOBJIEHUE MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, €CIIM OCHOBAHMUS
MIPUOCTAHOBIICHUS HE TMPEIyCMOTPEHBl (enepaibHbIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HHMH WHBIMA HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickon
denepanuu, 3aKOHAMU U TPUHATBIMA B COOTBETCTBHHM C HUMH WHBIMH HOPMAaTHBHBIMU
MPaBOBLIMU akTaMu JICHMHTPAJCKON 00JIacTH, MyHUIIMITAILHEIMHU IPABOBBIMU aKTamu. B
yKa3aHHOM cClIy4ae nocyneOHoe (BHecyneOHOe) 00KalloBaHWE 3asBUTEIEM PCIICHUN U
JNEUCTBUI (Oe3neiicTBuA) MHOTO(YHKIIHOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO 1IEHTPa BO3MOXKHO B CIIyyae, €Cld Ha MHOTO(GYHKIMOHATbHBIN
IEHTp, pelieHus U AeUCcTBUA (0€3elCTBHE) KOTOPOTO 00KAIYIOTCsI, BO3JIOKEHA (DYHKITHS
N0 MPENOCTaBICHUI0 MYHHUIMIIAIBLHON YCIyrM B TIOJIHOM 00beMe B TOpPSJIKE,
onpeaeneHHoM vacTthio 1.3 ctateu 16 @enepanbHoro 3akoHa oT 27.07.2010 N 210-D3;

10) TpeGoBaHue Yy 3asBUTENs MPU MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYTH
JOKYMEHTOB WM HMHGOpPMAIMKM, OTCYTCTBUE HW(MJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHNUS MYHUIIUIIAILHON YCIyTd, OO0 B TMPEAOCTABICHUUM MYHHUIUIIATIHLHOU
YCIIYTH, 32 UCKIIOUYCHHUEM CIydaeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®enepansrHoro 3akoHa ot 27.07.2010 N 210-®3. B yka3zanHoMm ciydae aocyaecOHOE
(BHecymeOHOE) oO’kajoBaHUE 3asBUTENIEM peUIeHWH U JAcicTBuM  (Oe3mercTBUs)



MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKAa MHOTO()YHKIMOHAILHOTO IIEHTPA BO3MOKHO
B cllydae, eclii Ha MHOTO(YHKIIMOHAJIbHBIN LEHTp, pellieHus U AeicTBus (0e3neicTBue)
KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA (DYHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUMINIATIBHBIX YCIYT B TIOJIHOM O0OBEME B MOPSIKE, ONMPEAEICHHOM YacThlo 1.3 crarbu
16 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-D3.

5.3. XKamoba mnomaercs B MNHUChbMEHHOW (Qopme Ha OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHOM (opMe B OpraH, MPeJOCTaBISIONMNA MyHHUIMNAIbHYIO yciayry, ['BY JIO
"M®II" mu6o B KoMuUTEeT 3KOHOMHUYECKOTO Pa3BUTHUSI U MHBECTUIIMOHHOMN NEATEIHLHOCTH
Jlenunrpanckoii oOmactu, sBisommiics yuapeautenem [BY JIO "MO®I[" (nmamee -
yupenutens [BY JIO "M®I["). XKamobsl Ha pemenus u aeictBus (Oe3neiicTBue)
PYKOBOJUTENS OpraHa, MHOpEeAOCTaBISIONIET0 MYHUIMNAIbHYIO YCIyry, MOJAI0TCS B
BBIIIIECTOSAIIMNA oOpraH (IpW €ro HalWyuu) JUOO B CiIydae €ro OTCYTCTBHUS
paccMaTpUBAIOTCSI  HEMOCPEACTBEHHO PYKOBOJIMUTENEM OpraHa, MpeAOCTaBIIIOIIETO
MYHUIIUTNIATBHYIO yciyry. JKamoObl Ha pemieHust U aecTBus (Oe3neicTBue) paboTHUKA
I'bBY JIO "MO®II" nomaroTcs pyKOBOJIUTEI0 MHOTO(YHKIIMOHATIBHOTO IIeHTpa. JKamoObl
Ha pemieHus u aeiictBus (6ezaeiicteue) ['BY JIO "M®I[" nogatorcs yupeautento ['BY
JIO "M®ILI".

Kanoba nHa pemenuss u neWctBus (Oe34€HCTBUE) OpraHa, MPEIOCTABISIIOLIETO
MYHULUOAIBHYIO  yCIyry, JOJDKHOCTHOIO  JIMIA  OpraHa, MpeaoCTaBJISIOLIErO
MYHULUINAIBHYIO YCIyTy, MYHUUUIAJIBHOIO CIIYXallero, pyKOBOJIUTENS OpraHa,
MPEIOCTABIIAIONIETO MYHULIUITAJIEHYIO YCIIYTY, MOKET OBbITh HaIlpaBJieHa MO MoYTe, Yepes3
MHOTO()YHKITMOHAJIbHBIN LEHTP, c UCII0JIb30BaHUEM uHGOPMAIIMOHHO-
TeJIEKOMMYHUKalMoHHOW  cetn  "MHTepHer", odunuansHOro  caifta  oprasa,
MpeA0CTaBIAONIer0 MyHuIunaabuyto yeiayry, EIIY mu6o IT'Y JIO, a takxke MOXKET
ObITh TpUHATA TPU JTUYHOM mpueme 3asutens. Kamoba Ha pemieHus U JACHCTBUS
(6e3neiicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[[EHTpa MOKET OBITh HalpaBlieHa MO TMOYTEe, C HCIOJIb30BaHUEM HHPOPMAIUOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH "UnTepuer”, OopHUIHATEHOTO canra
MHOTO(yHKIIMOHATEHOTO 1eHTpa, EINIY m6o TII'Y JIO, a takke MOXeT ObITh MPHHSTA
[PU JTUYHOM HPUEME 3asIBUTEIIS.

5.4. OcHoBaHueM [Jii Haydalla MPOUEAypbl JOCyAeOHOro (BHECYIeOHOTO)
00aJIoBaHUS SBIIAETCS IMOJAaya 3asBUTENIEM >KajJoObl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yacTtu 5 ctateu 11.2 ®enepanbHoro 3akona Ne 210-D3.

B nucemenHoit jxanobde B 0053aTeIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HaUMEHOBaHUE OpraHa, MPEJOCTABISIONIETO MYHHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, TMPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIMNIATIBHOTO CIy’Kallero, guinana, oTaena, yaaieHHoro padodero mecra I'bY JIO
"M®II", ero pykoBoauTens u(uiau) paOOTHUKA, pelieHus W JeicTBus (Oe3aercTBue)
KOTOPBIX 00KaIyI0TCS;

- ¢damMunus, UMs, OTYECTBO (IOCIENHEe - MpPU HAJIWYUHU), CBEIEHUS O MECTe
KUTENbCTBA 3aABUTENS - (PU3NYECKOTO JUIA JUOO HAaMMEHOBAaHUE, CBEJCHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - FOPUINYECKOrO JMIA, a TaKXKe HOMeEp (HOoMepa) KOHTAKTHOIO
TenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOUTHI (MIPU HAJIMYMK) U MOYTOBBIA ajpec, Mo
KOTOPBIM JOJIKEH OBITh HANIPABJICH OTBET 3asBUTEIIIO;



- cBeAeHusi 00 OOKaJlyeMbIX pELICHUSIX W JAeucTBUsSX (0e31elicTBUU) oOprasa,
OPEIOCTABISIONIEr0  MYHUIMIAIBHYIO — YCIYry, JIOJDKHOCTHOTO  JIMIla  Oprasa,
PENIOCTABISIONIEr0 MYHUIIMNAIbHYIO YCIYry, JUO00 MYHUIMIIAIBHOTO CIIY>KAalllero,
dunuana, otaena, yaaieHHoro padouero mecta ['bY JIO "M®IL", ero paboTHuUKa;

- JIOBOJIbI, HAa OCHOBAHMM KOTOPBIX 3asABUTEb HE COIVIACEH C PEIICHHEM W
nevictBueM (0e3nelCTBHEM) oOpraHa, IMPEeAOCTaBISIONIETO0 MYHUIHUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIIONIET0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHUILIMIAIBHOTO CiIy»aiero, ¢huivana, otaena, yaajieHHoro padouyero mecra I'bY JIO
"MO®I[", ero paboTHuka. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH
HAJIMYHH ), TTOATBEPKIAIOINE JOBOIBI 3aBUTEIIS, JTHOO UX KOIIHH.

5.5. 3asBuTenbr HUMeET MNpPaBO Ha NOJyuyeHHe HUHPOPMalMU U JOKYMEHTOB,
HEOOXOUMBIX JUIsI COCTaBJICHHUS U OOOCHOBaHMs KalloObl, B CIy4asiX, YCTaHOBJIEHHBIX
cratbeil 11.1 denepanbroro 3akona Ne 210-d3, npu ycinoBum, 4TO 3TO HE 3aTpParuBacT
mpaBa, CBOOObl M 3aKOHHBIC MHTEPECHI IPYTUX JIUIl U €CIM yKa3aHHbIe WHMOpMAIUs U
JOKYMEHTBl HE COJEp>KaT CBEACHHUH, COCTABISIIONIMX TOCYJAPCTBEHHYIO WM HWHYIO
OXpaHSEMYIO TalHY.

5.6. ’Kanoba, noctynusias B opraH, NpeAOCTaBIAIONINI MyHULIUIIAIBHYIO YCIYTY,
I'BY JIO "M®II", yupenurento I'BY JIO "MOIL" nubo Bbimectodmuii oprad (Ipu €ro
HaJM4MH), MOMJIEKUT PACCMOTPEHHUIO B TEUEHHE MATHAALATH pabO4MX JHEH CO JHS ee
perucrpauMd, a B choydyae oOXaJloBaHMs OTKa3a oOpraHa, MpeAoCTaBIISIOIIETO
MyHuIunaibHyo yeuyry, I'BY JIO "M®I[" B npueme JOKyMEHTOB y 3asBUTENS JHOO B
UCIIPABJICHUU JOMYIIEHHBIX OMEYaTOK U OIIMOOK WJIM B Cllydae 00XaJlOBaHHS HAPYIIECHUS
YCTaHOBJIEHHOI'O CpOKa TaKWX MCHIPABICHUH - B T€UEHUE MATH pabouyux THEH co IHA ee
PErHCTpaLUH.

5.7. Ilo pe3ynbraraM paccCMOTpPEHUs KaloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
PEILIEHUI:

1) xanoba yJIoOBIETBOPSETCS, B TOM YUCIE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
WCIPABIICHUSI JOMYIICHHBIX OMEYaTOK U OMmMHOOK B BBIJAHHBIX B pE3yJIbTare
MPEAOCTABIECHUS MYHUIIMIAIBHOW YCIIyTH AOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH AKTaMU
Poccuiickoii ®@enepanny, HOPMATUBHBIMH IPABOBBIMU aKTaMu CyObEeKTOB Poccuiickoii
Oenepanuu;

2) B yAOBJIETBOPEHUH KAJIO0BI OTKA3bIBAECTCS.

He mnoznnee nus, cienyromero 3a JHEM MPUHATHS PELICHUs IO pe3yJibTaraM
PAcCCMOTPEHHUSI KajJoObl, 3asBUTENI0 B MUCbMEHHON (hOpME U MO KETAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBHUPOBAaHHBIM OTBET O  pe3yJbTaTax
PacCMOTPEHHUS KaJOOBI.

B cnydae npusHaHus kanoObl oAekKalie ya0BIETBOPEHUIO B OTBETE 3asIBUTEIIO
naetcsi uMHOpManus O JEUCTBUSIX, OCYIIECTBISIEMBIX OPraHoM, MPEAO0CTaBIISIONINM
MYHUIUMTNIATIBHYIO YCIYyTY, MHOTO(YHKIIMOHATIBHBIM LIEHTPOM B LIESAX HE3aMEJIUTEIIbHOTO
YCTPAHEHMS BBISIBJICHHBIX HAPYLICHWI MPU OKa3aHUW MYyHULUINAIBHOW YCIIyI'H, a TaKXe
INPUHOCSTCS M3BMHEHUS 3a JIOCTABIICHHBIE HEYJNOOCTBAa M yKa3bIBaeTCs HH(pOpMAIUs O
JaIbHEHIINX JIEUCTBUAX, KOTOpble HEOOXOJUMO COBEPLIUTH 3asABUTENI0 B IIEJIAX
MOJTYYEHHS] MyHUILIUITAIbHOW YCITYTH.



B cnywae mnpusHaHusa >kanoObl HE MOJJIeKalel YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCSl apTyMEHTUPOBAHHbBIE PA3bsICHEHUSI O MPUYMHAX MPUHSITOTO PEIICHMUS,
a Takxe nHbopMaIus O NOpsAKE 00KaJTOBaAHUS IPUHITOTO PELICHUSI.

B cnyuae ycraHoBiIeHUS B XOJ€ WJIM IO pe3yJbTaTaM PpPacCMOTPEHHS >KajloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPABOHAPYILIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, PA0OTHUK, HAJIEJICHHBIE MOJHOMOYMIMU MO PACCMOTPEHUIO Kalloo,
HE3aMeJINTEIbHO HAMPABIIAIOT UMEIOUIMECS MAaTEPUAIbl B OpraHbl MPOKYPATYPHI.

6. Oco0eHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()YHKIMOHAIbHBIX HEHTPaX

6.1. IlpemocraBneHue  MyHUIMDAIBHOW  yciayru — nocpenctBoM — MOI]
ocymiectBisieTcsa B noapasaeneHusx ['bY JIO "M®I" npu Hanuyuu BCTYNUBIIETO B CHILY
cornamienus o Bzaumoierctsu Mexay ['bY JIO "MOIL" u AqpmMuauctpanuei.

6.2. B cnywyae mojgadyd JIOKYMEHTOB B AJMUHHMCTpauuio mnocpeactsom MOI]
cnenpasmict ML, ocymecTBIAONMNA NOPUEM JOKYMEHTOB, NPEACTABICHHBIX JUIS
MOJTYYEHUS] MyHUIIUITAIBHOW YCITYTH, BBITIOJHSIET CJICYIOIINE NCHUCTBUS:

a) yIOCTOBEpSICT JIMYHOCTh 3asBUTENS] WJIM JUYHOCTh M TMOJTHOMOYMSI 3aKOHHOTO
MPECTABUTEINS 3aIBUTENS - B ClIydae oOpanieHus PU3ndeckoro Jua;

YAOCTOBEPSIET JINYHOCTh U MOJHOMOYHSI MPEACTABUTEIS IOPUIUYECKOTO JIMIA WU
WHIUBUYAIbHOTO TPEANPUHUMATENS - B Cllydae OOpaIlleHUs IOPUIAYECKOro JIUIa WU
WHJVMBUAYAJIBHOTO MPEANPUHUMATEIS;

0) ompeaenseT mpeaMeT 00paIleHus;

B) IIPOBOJIUT MPOBEPKY MPaBUILHOCTH 3aMIOJIHEHUS O0paIlleHNS;

I') IPOBOJIUT MPOBEPKY YKOMITJIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

J1) OCYUIIECTBJISIET CKaHUPOBAaHUE TMPEACTABICHHBIX JIOKYMEHTOB, (HopMHUpyeT
AJIEKTPOHHOE J€J0, BCE JTOKYMEHTBhl KOTOPOTO CBS3BIBAIOTCS E€IWHBIM YHUKAJIHLHBIM
UIEeHTU(UKAITMOHHBIM KOJIOM, TTO3BOJISIONIMM yCTAHOBUTH MPUHAIIC)KHOCTh JOKYMEHTOB
KOHKPETHOMY 3asBUTEIIO U BHIY OOpaIeHus 32 MyHHUITUTIATBHOW YCIYTOM;

€) 3aBepsieT KaXK/IbIi JOKYMEHT Jieja CBOEH AIEKTPOHHOM noaAnuckio (nanee - J11);

) HAIMpaBJIAE€T KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B A IMUHHUCTPALIUIO:

- B DJEKTpOHHOW (opMe (B COCTaBe MAKETOB OJJICKTPOHHBIX Jei) - B JICHb
obpaienus 3asgButenst B MOII;

- Ha OyMaXHBIX HOCHUTENsIX (B ciydyae HEOOXOAUMOCTH 005S3aTEIBHOTO
NpE/ICTaBIICHUs] OPUTHMHANOB JIOKYMEHTOB) - B TeueHue 3 pabouumx JHEH co JHs
oOpamienus 3asButenas B M®Il nocpeacTBOM KypbhepcKOM CBSI3U C COCTABIEHUEM OIUCU
nepeiaBaeMbIX JOKYMEHTOB, C YKa3aHHeM JaThl, KOJMYECTBa JIMCTOB, (aMUIMH,
JNOJKHOCTH U MOJIMCAHHBIE YIIOJTHOMOYEHHBIM cnienuainctoM MOII.

[To oxoHuaHum TipueMa AOKYMEHTOB cneunanuct MODIL[ BepigaeT 3asBUTEINO
pPaCIUCKy B IPUEME IOKYMEHTOB.

6.3. Ilpu ycranoBnenun padotHukom MOI] dakrta mpencraBiieHus] 3assBUTEIEM
HETIOJTHOTO KOMILJIEKTa JJOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.6 HACTOAILETO PErIaMeHTa, 1
HaJIMuue COOTBETCTBYIOLIETO OCHOBAHUS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHOTO B



MyHKTE 2.9 HacTOsAIIEro aAMUHUCTPATUBHOIO periaMmenTa, cnenuanuct M®I] Boinonanser
B COOTBETCTBUU C HACTOSIIMM PETIAMEHTOM CIEAYIOLIUE JEHCTBUS:

COOONIAeT 3asBUTEII0, KAKHE HEOOXOANUMBIE TOKYMEHTHI UM HE MPECTaBICHBI;

npeajiaraeT  3asBUTEII0  NPEACTaBUTh  IMOJHBIA  KOMIUIEKT  HEOOXOJMMBIX
JOKYMEHTOB, IIOCJE€ YEro BHOBb OOpaTUTHCA 3a MPEAOCTABICHWEM MYHUIUMIATBHOU
YCIYyTH;

pacrneyaThiBaeT PaclUCKy O MPEAOCTaBICHUN KOHCYJbTAIMHU C YKa3aHUEM MepeyHs
JIOKYMEHTOB, KOTOpbI€ 3asBUTEII0 HEOOXOAUMO TMPEACTaBUTH JJIA  MOJy4YeHUs
MYHULIMTATBHON YCIIYTH, U BPYYaET €€ 3asBUTENIO.

6.4. Ilpu ykazaHuum 3asgABUTEIEM MecTa IMOJIYy4YEeHHS OTBeTa (pe3ynbTaTra
MPEJOCTABICHUSI MYHUIMNAIBHOW Yyciyrv) mnocpeactBoM MOIL[ [01KHOCTHOE JIHMIIO
AJIMUHUCTpAllUd, OTBETCTBEHHOE 32 BBINOJIHEHUWE aJMUHHUCTPATUBHOW MPOLIEAYPHI,
nepenaer crnenuanucry MOL[ mis nepemaun B coorBercrBytommiit M®L] pesynbrar
MPENOCTABIEHHUS YCIYTH I €r0 MOCIIEIYIONIEH BbIIA4YX 3asIBUTEINIO:

- B DJIEKTPOHHOU (popme B TeueHue 1 pabouero AHS CO JHS MPUHSATUS PEIICHUS O
MPEeA0CTaBICHNH (0TKa3€ B MPEJOCTABICHUH ) MyHUIUIIAJIBHON YCIYTH 3asiBUTEINIO;

- Ha OyMa)XHOM HOCHUTEJIE - B CPOK He Oosiee 3 paboumx JHEH CO AHS MPUHATHS
pelieHuss O NpPenoCTaBiIeHUU (OTKa3e B MPEJOCTABICHHHM) MYHHUIMNAIBHOW YCIYTH
3asIBUTENI0, HO HE MO3[HEE ABYX pabOuyMxX JHEH A0 OKOHYAHHS CPOKa MPEAOCTABIICHUS
YCIYTH.

Cnenuanuct MO®ILI, OTBETCTBEHHBI 3a BbIIAYy JTOKYMEHTOB, IMOJIYYEHHBIX OT
AIMUHUCTpAalUd MO pe3yJibTaTaM pPAacCMOTPEHHsS] NPEACTABICHHBIX  3asBUTEIIEM
JIOKyMEHTOB, HE MO3/IHEE JIBYX JHEH C 1aThl UX MOJYyYEHUS OT AJMUHUCTPAIIUU COOOIIAeT
3asIBUTEI0 O TMPHUHATOM pelleHud 1o TeiaedoHy (C 3amuchl0 JaThl U BPEMEHH
Teae(OHHOTO 3BOHKA WJTU MOCPEICTBOM CMC-MH(GOPMHUPOBAHKSA), & TAKKE O BOSMOKHOCTH
MoJIyuyeHus 10OKyMeHTOB B M DI,

6.5. Ilpu  BBome  0e30yMaXHOTO  DJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
aIMUHUCTPATUBHBIE TPOILEAYPHl PETJIAMEHTUPYIOTCS HOPMATUBHBIM IPABOBBIM aKTOM
JlenuHrpanckol 007acTH, YCTaHABIMBAIOIIUM IOPSAOK AJIEKTPOHHOTO (0€30yMa)KHOTO)
JIOKYMEHTO000pOTa B c(hepe MyHUIIUTAIBHBIX yCIIYT.



IIpunoxxenne N 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

IO TIPEIOCTABICHUIO

MYHHIIUTIATBHOMN YCIIyTH

«IIpenocTaBieHue npasa Ha pa3MeELICHHUE
HECTAIlMOHAPHOTO TOPTOBOTO 00bEKTa Ha
TEPPUTOPUH MYyHHUIIMIIAIHFHOTO 00Pa30BaHMUs
JlenuHrpanckoit odbmactm»

(HaHMeHOBaHHE OpTraHa, IPeI0CTaBIAIONIET0 MyHHUIUIIAIBHYIO YCIYTY)

oT
(HanMeHOBaHue opuandeckoro ymna, OMO HHAUBUAYaTBHOTO IPEAIPHHAMATENS)
NHH OI'PH
ITouroBslii apec
Tenedon: AJlpec 3J1. IOUTHI:
3asBieHue

[Tpomry mpenocTaBUTh MpaBo Ha pa3MENICHUE HeCcTalmoHapHOTo ToproBoro oosekra (HTO)
0 aIPECHOMY OPUEHTHUPY

ITnomans HTO
Bung HTO
Cneunammzanus HTO
[Ipunoxenue: Ha JIMCTax.
1. Konus nokymMeHTa, y10CTOBEPSIOLIETO INYHOCTD 3asBUTEIIS;
2. Konusi TOKyMEHTa, yIOCTOBEPSIOLIEro MpaBo (TMOJIHOMOYMS) HPEACTABUTEINS IOPUANYECKOTO
nuna (MHIUBUAYAIbHOTO IPEANPUHUMATEIS), €CIIH € 3asBICHUEM 00paIaeTcs MpeCTaBUTENb 3assBUTEIIS
3. Konus yupeaurenbHbIX JOKYMEHTOB (AJIs1 FOPUAMUYECKUX JIULL);
4. Brpimmucka u3 EIMHOrO rocyJapCcTBEHHOTO peecTpa MOpUAMYECKMX Ml win ExuHoro
rOCyJapCTBEHHOT'O peecTpa NHANBUYaIbHBIX IPEANPUHIMATENEH (110 JKEJIAHUI0);
5. CutyallMOHHBIN IIJ1aH 36MEJIBHOT0 y4acTKa (I10 KEJIaHHUIO).

PykoBonutens ropuaundeckoro yuna (MHauBuayanbHbIi npe npuHUMATENh)

M.IT « » 20 T (®.1.0.)

(moamumch)

PesynbTat paccMoTpeHust 3asiBICHUS TPOILITY:

BbIJIaTh HA PYKHU

nn4Has sBka B MOI]
HaIMpaBUTh 10 TOYTE
HaIIPABUTh [0 AIEKTPOHHOMU MOYTE

HaIlPaBUTH B JIEKTPOHHOU GopMme B muuHbI kabureT Ha EIITY/IITY JIO




IIpunoxxenne N 2

K AIMUHHCTPATUBHOMY PETJIAMEHTY

IO TIPEIOCTABICHUIO

MYHUIIUOATBHOU YCIyTH

«IIpemocTaBienue mpaBa Ha pa3MeNICHIE
HECTAIlMOHAPHOTO TOPTOBOTO 00BEKTa Ha
TEPPUTOPUH MYHULMIIATBHOTO 00pa30BaHUs
JlenuHrpanckoit odbmacTm»

(®OPMA)

(HaMMEHOBaHUE OpraHa, NPeOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIIYTY)

(ampec opraHa, IpeOCTaBIISIONIETO MyHUIIUIAIBHYIO YCIYTY)
NHH KIIII

VYBenomiieHue
0 TIpeocTaBiieHnu (00 OTKa3e B MPEAOCTABICHUH) TpaBa Ha pa3MeIeHUE HECTAIMOHAPHOTO
TOProBOro 0OBEKTa Ha TEPPUTOPHH MYHHUIUITATILHOTO 00pa30BaHHS
JlenuHrpaackoi odnactu

HauMeHnoBanue opuaIuveckoro juma (WHAUBUIYTHHOTO IPEITPUHUMATEIS ) NHH

Anpec I0pUANYECKOTO JINIA (MHAUBHIyATbHOTO MPEATPUHUMATE):
Ha ocHoBanuu
(HauMeHOBaHMe, 1aTa U HOMEpP PEIICHUS] KOMUCCHH)

Bawm npenocTaBieHo npaBo (0TKa3aHO B IPEIOCTABIICHUH MpaBa) Ha pa3MeIICHHE
HECTaIlMOHAPHOTO TOPTOBOTO 00BEKTA Ha TEPPUTOPUH
Jlenunrpaackoit obnactu

(HeHY>KHOE 3a4epPKHYTh)

(B ciydae OoTKa3a yka3aThb MPUUYHUHY OTKa3a)

n n 20 T.
(oyKHOCTD) (moamuck) (pacumgpoBKa MOIMHICH)
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